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Acronyms
These acronyms appear throughout this document.

CCSC Category Class Code

CEFMS Corps of Engineers Financial Management System

CERCLA Comprehensive Environmental Response,
Compensation, and Liability Act (1980)

CFMC EPA Cincinnati Financial Management Center

COR Contracting Officer’s Representative

CWIS Civil Works Information System

CWIN Corps Work Item Number

DCAA Defense Contract Audit Agency

DOD Department of  Defense

DOJ Department of Justice

EFT Electronic Funds Transfer

EPA U.S. Environmental Protection Agency

EPA CFMC U.S. Environmental Protection Agency Cincinnati
Financial Management Center

EPA DCN U.S. Environmental Protection Agency Document
Control Number

EPA OSC U.S. Environmental Protection Agency On-Scene
Coordinator

EPA RPM U.S. Environmental Protection Agency Remedial
Project Manager

ER Engineering  Regulation

FORCON Force Configuration and Management (Civil Program)

FRC Federal Records Center

FTE Full-Time Equivalent

FY Fiscal Year (1 Oct thru 30 Sep)

HQUSACE Headquarters,  U.S. Army Corps of Engineers

HTRW Hazardous, Toxic, & Radioactive Waste

HTRW-CX Hazardous, Toxic & Radioactive Waste Center of
Expertise

IAG Interagency Agreement

IDC Indefinite Delivery Contract

IFMS Integrated Financial Management System
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JTR Joint Travel Regulation

MARKS Modern Army Recordkeeping System

MIPR Military Interdepartmental Purchase Request

MOU Memorandum of Understanding

NARA National Archives and Records Administration

NIST National Institute of Standards and Technology

NORM Naturally Occurring Radioactive Material Contract

PM Program/Project Management

POC Point of Contact

PR&C Purchase Request and Commitment

PRAC Pre-Placed Remedial Action Contract

PROSPECT Proponent-Sponsored Engineer Corps Training

PRP Potentially Responsible Party

RA Remedial Action

RD Remedial Design

RCRA The Resource Conservation and Recovery Act

RR Rapid Response

SARA Superfund Amendments and Reauthorization Act of
1986

SCRIPS Superfund Cost Recovery Image Processing System

SOW Statement of Work

SF Standard Form

TA Technical Assistance

TERC Total Environmental Restoration Contract

USACE U. S. Army Corps of Engineers

USACE PM U .S. Army Corps of Engineers Program/Project
Manager

WAF Work Authorization Form

3011A Report on Status of Appropriation and Work
Allowances, Civil Works Funds
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Background

EPA Superfund Background
The Superfund program was enacted by Congress in Public Law 96-510, the Comprehensive

Environmental Response, Compensation, and Liability Act of 1980 (CERCLA or Superfund).  The
Superfund legislation mandated that both Federal and non-Federal agencies remedy uncontrolled
HTRW sites caused by past and unregulated practices.

Under Executive Order 12316, EPA was assigned primary responsibility for implementation of
the Federal Superfund program.  The Superfund legislation was amended by Public Law 99-499, the
Superfund Amendments and Reauthorization Act (SARA) of 1986.  Through Executive Order 12580,
EPA was assigned responsibility, discretion, and authority to respond to or enforce necessary actions
to clean up any hazardous and toxic waste (HTRW) release into the environment.

SARA added more detail than the original law.  Detailed new provisions were added to define
cleanup standards in performing a response action.

The Superfund program consists of two subprograms:

1. Emergency response (short-term removal action) to hazardous substance spills and uncontrolled
sites usually handled by EPA Emergency Response contractors.

2. Remedial response (long-term remedial action) to clean up problem sites.

EPA/USACE Agreements
The CERCLA legislation made provisions for the Superfund program’s use of the existing

capabilities of other Federal agencies in meeting its objectives.  The EPA and the U.S. Army Corps of
Engineers (USACE) signed an agreement on 3 February 1982.  Under the agreement, upon EPA
request, USACE will manage design and construction contracts and provide technical assistance to
EPA in support of remedial response cleanup of hazardous waste sites.  A subsequent IAG between
EPA and USACE was signed 3 December 1984 which extends this partnership indefinitely.

Background
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Exhibit 1. Historical IAG Funding Since 1982

EPA Superfund Funding Received
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Note: Number of IAGs processed includes funding documents, close-outs, time extensions, and
transfer of funding documents between direct fund cite/revised reimbursable methods.
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Exhibit 2. Historical IAG Funding by Scope and Percentages

EPA Superfund Program
Funding Received Since 1982

Amount ($) Percent
Technical Assistance 208,781,463 5.75%
Real Estate 81,770,328 2.25%
Operation & Maintenance 110,651,135 3.05%
Design 304,828,648 8.40%
Construction (Remedial Action) 2,520,672,304 69.42%
Construction (Other Response) 150,018,335 4.13%
Rapid Response 147,137,467 4.05%
Other Response 380,353 0.01%
Generic Agreements 106,621,892 2.94%

TOTALS 3,630,861,925 100.00%

Dollar amounts include adjustments for revocations of remaining funds for closed Interagency Agreements and
Work Authorization Forms.

Total funding received and processed since 1982, excluding revocations for closed agreements: $ 4.1 Billion
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Exhibit 3. EPA/Corps MOU (3 Dec 1984) (Page 1 of 3)
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Exhibit 3.  EPA/Corps MOU (3 Dec 1984) (Page 2 of 3)
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Exhibit 3.  EPA/Corps MOU (3 Dec 1984) (Page 3 of 3)
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Notes
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Notes, cont.



IAG and Cost Recovery Requirements Workshop    9

Course Objectives

General

The goal of this course is to provide guidance for the financial management, program/project
management, and cost recovery management of EPA Superfund Program Interagency Agreements
(IAGs) issued by U.S. EPA to  the U.S. Army Corps of Engineers (USACE).  The course is structured
to explain the coordination, administration, and accountability of the Superfund Program IAGs
funded  by the U.S. EPA Superfund Trust Fund under the CERCLA and SARA authorizations.  The
IAG funded activities include technical assistance (feasibility studies, remedial investigations,
hazardous waste enforcement support, site assessments, five-year reviews), real estate
relocations/acquisitions, operations and maintenance, remedial design,  first phase design, EPA lead
design, state lead design, remedial action, removals, rapid response, and cost estimating.

A.  Management of EPA Superfund Interagency Agreements:

The course is intended to provide information on the format for new agreements and
amendments, funding limitations, expiration dates, special conditions, scope of work statements,
signature acceptance procedures, and reporting requirements for the EPA Superfund Site-Specific
IAGs, Generic IAGs, and Site-Specific Work Authorization Forms.  The instruction material includes
information on procedures for the Direct Fund Cite (contract) and Revised Reimbursable (in-house)
Methods.  Guidance and policy information is provided for contract payments, billing procedures,
Corps of Engineers Financial Management System (CEFMS) codes, and IAG close-out procedures.

B.  EPA Superfund Cost Recovery Requirements:

This course has been developed to include guidance for maintaining and providing records in
support of the EPA Superfund Cost Documentation and Cost Recovery mission.  The Cost Recovery
portion of the course includes record retention requirements for obligations and expenditures
incurred, outlines the roles and responsibilities of the USACE and EPA Cost Recovery Coordinators,
identifies the roles and responsibilities of the local command, and provides record-keeping guidelines
for litigation requirements.

Course Objectives



10  IAG and Cost Recovery Requirements Workshop

Notes
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Course Outline/Agenda

Schedule of Instruction
Course Title: Management of EPA Superfund Interagency Agreements and Cost Recovery

Requirements

Superfund Interagency Agreements
Introduction

INTERAGENCY AGREEMENT DOCUMENTS:

Types of Agreements:
Management and Support (M&S) IAG
Site-Specific IAG
Generic IAG
Site-Specific Work Authorization Form (WAF)

Special Conditions Statements

Scope of Work Statements

USACE Category Class Codes

Expiration Dates

DIRECT FUND CITE METHOD (CONTRACTS):

Funding Source and Appropriation

Contract or Delivery Order Award

Payment Procedures:
Payment Estimate (ENG Form 93)
Public Voucher for Payment (SF 1034)

REVISED REIMBURSABLE METHOD:

Funding Source and Appropriation

Payment Procedures:
SF 1080 Billings
Billing Certification Statement/Signature Cards

NARRATIVE MONTHLY PROGRESS (STATUS) REPORTS:

Reporting Requirements

Course Outline/Agenda
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ENVIRONMENTAL BROKERED WORK BETWEEN USACE DISTRICTS:

USACE CEFMS Financial Codes

IAG FINANCIAL CLOSE-OUT PROCEDURES:

Checklist to Verify if Project is Financially Complete

Sample USACE Close-Out Request Memo to EPA Region

DISCUSSION

Superfund Cost Recovery Requirements
Introduction

COST RECOVERY REQUIREMENTS:

Record Retention Requirements for Obligations and Expenditures Incurred

Roles and Responsibilities of USACE and EPA Cost Recovery Coordinators

Roles and Responsibilities of Local Command

Record-Keeping Guidelines for Litigation Requirements

DISCUSSION

Superfund Interagency Agreements
and

Cost Recovery Requirements

CLOSING

Discussion
Course Evaluation
Closing Comments

Adjourn
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Notes
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Notes, cont.
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Interagency Agreement Documents

Types of Agreements

Management and Support (M&S) IAG
� general administrative/program support funding

� IAG (EPA Form 1610-1) from HQ EPA to HQUSACE

� IAG signed and accepted by HQUSACE

Site-Specific IAG
� project funding for a specific type of work at a specified Superfund site

� HTRW-CX forwards cover letter and IAG to performing District

� IAG signed and accepted by performing District

Generic IAG
� bulk project funding for Superfund sites to be identified in the future

� signed and accepted by HTRW-CX

� no authority for USACE to obligate or expend funds

Site-Specific Work Authorization Form (WAF)
� EPA issues project funding from Generic IAG to a site-specific WAF

� HTRW-CX reduces Generic IAG bulk funding by WAF funding amount

� HTRW-CX forwards cover letter and WAF to performing District

� USACE District signature of acceptance is not required for WAF

Interagency Agreement Documents
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Site-Specific IAG

Exhibit 4. Site-Specific IAG Flow Chart

Note:  IAG document (EPA Form 1610-1) is a three-page form. EPA Region must attach Statement of
Work and Special Conditions statements to the original IAG.

EPA IAG Processing Instructions
(prepared by the EPA Cincinnati Financial Management Center)

1. The U.S. EPA Regional Program Office in coordination with the U.S. Army Corps of
Engineers (USACE) initiates an Interagency Agreement (IAG).  The EPA Remedial Project
Manager is responsible for negotiating with the USACE Project Manager the work to be done
by each agency.  Both agencies should negotiate the estimated cost of the IAG and any
special conditions that are to be considered as terms of the agreement.  When negotiating the
estimated cost, it should be determined if the funding is going to be entirely Revised
Reimbursable (money paid directly to USACE) or if some of the funding is to be set aside as
Direct Fund Cite (money paid by EPA to USACE contractors directly).

2. The EPA Regional Program Office prepares an IAG Form (EPA Form 1610-1) with a
signature of the Decision Official on behalf of the Program Office and a Decision
Memorandum.  The documents are forwarded along with a Commitment Notice to the EPA
Grants Management Office (GMO).
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3. GMO assigns the document an IAG number (ex.  DW96947885-01-0), enters the appropriate
data into Grants Information Control System (GICS), and obtains the necessary signature of
the Action Official on behalf of EPA.

4. GMO sends the IAG with a transmittal letter to the USACE Hazardous, Toxic & Radioactive
Waste Center of Expertise (HTRW-CX) in Omaha, NE.  The HTRW-CX forwards the IAG
with their own cover letter to the performing USACE District.  A copy is also sent to the
USACE Superfund Division Coordinator and HQUSACE.  The performing District signs the
EPA IAG and returns it to the appropriate EPA GMO. The performing District also sends a
fully signed copy to the HTRW-CX.

5. After receiving the fully signed copy of the IAG, GMO updates the information into GICS
and forwards a copy of the completed IAG to the EPA Cincinnati Financial Management
Center (CFMC).

6. CFMC verifies that both EPA Officials and a representative of USACE have signed the IAG.
The IAG is then logged in as an accepted document.

7. CFMC verifies the commitment of funds in the Integrated Financial Management System
(IFMS) and obligates the funds.  CFMC creates a file for each new IAG.

8. If the IAG funding is split between Revised Reimbursable and Direct Fund Cite, CFMC will
establish the IAG file with a separate tracking mechanism for each portion of funding.  EPA's
funding is from one account, so the funding and costs must be tracked separately for the
Direct Fund Cite/Revised Reimbursable type of IAGs.

Sample Site-Specific IAG Document
Exhibit 5 (following three pages) contains a sample site-specific IAG document. Instructions for

completing the IAG follow the exhibit.
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Exhibit 5. Sample Site-Specific IAG (Page 1 of 3)
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Exhibit 5. Sample Site-Specific IAG (Page 2 of 3)
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Exhibit 5. Sample Site-Specific IAG (Page 3 of 3)
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Site-Specific IAG Document Instructions

Page 1

Block #1 - EPA/ IAG Identification Number: "DW969 ________” for agreements issued to
USACE

Block #2 - Other Agency ID Number: Optional

Block #3 - Type of Action: New Agreement, Amendment, Decrease Funds, etc.

Block #4 - Funding Location by Region: Originating EPA Region

Block #5 - Program Office Abbreviation: EPA Office Code

Block #6 - Name and Address of EPA Organization: Originating EPA Region

Block #7 - Name and Address of Other Agency:

U.S. Army Corps of Engineers
HTRW-CX
Attn: Marvene Seaman
12565 West Center Road
Omaha, NE 68144-3869
(402) 697-2425

Block #8 - Project Title:

a. Site-Specific Name of Project

b. EPA Site I.D. Number:  12-digit number (first two digits are state code) - identical to
CERCLIS I.D. Number

c. “One Type” of Activity:  (Examples: Technical Assistance, Real Estate, Remedial Design,
Remedial Action, or Rapid Response) Type of activity must not be combined with another
activity.

� Remedial design should be a separate IAG document from a remedial action IAG

� Separate funding should be issued for a five-year review

� Remedial design oversight of a PRP should not to be combined with the remedial action
oversight of a PRP

Issuing the IAG for "one type’ of activity is important for the following reasons:

1. EPA has separate funding accounts established for a specific type of work such as
technical assistance, enforcement support, remedial design, remedial action (includes
state contributions), and removals.  Funding associated with the issuance of the IAG must
be related to the appropriate EPA account.

2. The designated USACE design district accepts an IAG for remedial design, and  the
construction  (geographical) district located closest to the clean-up site accepts the
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remedial action  IAG. Separate IAGs for the design district and the construction district
are required (also applies to separate IAG agreements for remedial design oversight of a
PRP versus the remedial action oversight of a PRP).

3. Each USACE District has a separate financial  (CEFMS) database.  Funding should be
accepted by the performing district for  accurate reporting  to HQUSACE of  work
actually accomplished.

4. Information reported by each district impacts the  dollar amounts associated with the
funding received and managed by a district, manpower utilization, civil  FTE allocations,
and  USACE FORCON reports for current and future fiscal years.

5. HQUSACE must prepare Congressional reports on EPA funding received by all USACE
Districts/Divisions for each specific type of work.  USACE Category Class Codes
(CCSC) have been established to identify  the type of work .

Block #9 - EPA Project Officer

Block #10 - Other Agency Project Officer: HTRW-CX address (same as Block #7)

Block #11 - Project Period / Block #12 - Budget Period: The EPA Superfund Trust Fund
Appropriation 68-20X8145 is a “no-year” appropriation, but EPA specifies an expiration date that
must be loaded in the USACE CEFMS system for each IAG document.  EPA can amend the IAG to
extend the expiration date restriction.

Block #13 - Scope of Work: If the Direct Fund Cite/Revised Reimbursable Method applies, EPA
must include a specific dollar limitation for the Direct Fund Cite (contract) funding and a specific
dollar limitation for the Revised Reimbursable (in-house) funding (amounts are limitations for
USACE and are not interchangeable). When the Direct Fund Cite/Revised Reimbursable Method
does not apply, USACE obligations, expenditures, and commitments must not exceed the total
amount of funding for the IAG. The Scope of Work statements are included in Block #13 or attached
to the IAG document.

Block #14 - Statutory Authority: EPA Superfund IAG documents must reference CERCLA and
SARA

Block #15 - Other Agency Type: Federal Agency

Block #16 through Block #20: Total Funding Amount

Block #21 - Fiscal Information: EPA accounting information for EPA purposes only (USACE
establishes separate accounting codes for CEFMS).

Page 2

Block #22 - Budget Categories (a) through (k) breakdown: The budget “estimate” is coordinated
by  the EPA RPM and the USACE PM.  USACE is not restricted  to a budget limitation for each item
- the only exception is for a Direct Fund Cite  IAG when  the  Procurement Assistance amount (item
(f) must agree with the Direct Fund Cite (contract) amount included on Page 1, Block #13.

Block #23 - Equipment Authorized: (Yes or No)

Identify All Equipment Costing $1,000 or More
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Block #24 - Funds Used for Extramural Agreements (Contracts): (Yes or No)

Type of Extramural Agreement: Procurement

Block #25 - Funding Methods/Billing Instructions:

Funds-Out Agreement

� Disbursement Agreement

� Repayment (SF 1080 Billing)

� Monthly Billing

Block #26 (Funds In Agreement): Not Applicable

Page 3

Block #27 - General Conditions:

Block #28 - Special Conditions: Reference sample Special Conditions statements

Block #29 - EPA IAG Administration Office: Address for Administrative Assistance

Block #30 - EPA Program Office: Address for Technical Assistance

Block #31 and Block #32 - EPA Signature Blocks: IAG document must have two EPA signatures

Block #33 - USACE Signature Block: Performing USACE District signature of acceptance
(USACE will type in signature block name and title)

The USACE district that signs and accepts the IAG will retain one IAG document with original
signatures for the district files, forward  the second IAG document with original signatures to the EPA
Region, and send a copy of the signed IAG to the HTRW-CX (copy to HTRW-CX should include
district 6-digit CEFMS “Task” Funded Work Item Code).

The EPA Region will send the signed IAG document to the EPA Cincinnati Financial
Management Center (CFMC).  When the EPA CFMC processes the signed IAG document, the
funding is “obligated” for EPA accounting and reporting purposes.
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Exhibit 6. EPA Superfund Action Codes
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EPA Accounting Information Summary

   DCN FY Approp.
Budget

ORG
Program
Element Object

Site/
Project

Cost
ORG Obligation

DT9152 99 T 4ADOR 50102D 2507 0441RA01 C001 $5,000,000.00

LRV028 99 T 8ALOE 50102D 2507 08WQRV00 C001 $250,000.00

HE0063 95 5T 2AHN TFA 2507 02P8N $600,000.00

Notes:

1) The Treasury Symbol for Appropriation "T", "TR1 ", and "TR2" is 68/20X8145

2)  For funding actions prior to FY96, the Site/Project field is composed as follows:
A) the first 2 digits represent the allowance holder/region
B) digits 3 and 4 represent the 2-digit Site Code
C) digit 5 represents the Activity Code

3)  For funding actions from FY96 through the current year, the Site/Project field is composed as
follows:
A) the first 2 digits represent the allowance holder/region
B) digits 3 and 4 represent the 2-digit Site Code
C) digits 5 and 6 represent the 2-digit Action Code
D) digits 7 and 8 represent the Operable Unit

4) The Site Spill Identifier (SSID) is composed of the first 4 digits of the Site/Project Field.  To allow
for more unique SSIDs, the first digit can change to indicate a different site (ex. 0441 and A441).

5) The Action Code represents the type of response event or enforcement action that occurs at a site.
This code has replaced the old Activity Code to allow for a more accurate tracking of the level of
work being done at a site.

6) The Operable Unit is used to describe discrete "areas" of work at a site

7) The following 3 Site Codes are generic accounts and do not represent site-specific actions:
A) "00" - this represents costs that are being charged for Management and Support of Superfund
B) "ZZ" - this represents costs that should eventually be distributed to site-specific accounts
C) "WQ" - this also represents costs that will eventually be distributed to site-specific accounts
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Notes
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USACE Category Class Codes

EPA Superfund Program

Management and Support Activity
HQUSACE B11
USACE Commands (Already Included in B11) B12

Technical Assistance
Field Investigation B21
Feasibility Study B22
Hazardous Waste Enforcement Support – Design B23
Flood Plain Management B24
Mapping and Surveys B25
Remedial Investigation Feasibility Studies (RI/FS) B26
Other Technical Assistance B27
Real Estate Relocations/Acquisitions B28
Operation and Maintenance B29
Hazardous Waste Enforcement Support – Construction B2A
Site Assessments B2B
Hazardous Waste Enforcement Support – General B2C
Five-Year Reviews B2D

Remedial Design
Remedial Design B31
Other Design Response B32
First Phase Design B33
EPA Lead Design B34
State Lead Design B35
EPA Work Assignment Management (WAM) B36

Construction (Remedial Action)
Remedial Action B41
Other Response B42
Long-Term Response Action B43

Other
Rapid Response B51
Cost Estimating B53

Brokered Work
Environmental Work Brokered Between Corps B99

(Reference ER 37-2-10, Chapter 20)

EPA Superfund Program: “B _ _”
Other EPA Programs: “H _ _”
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Model Special Conditions Statements
Revised Reimbursable
Attachment B – Special Conditions for Technical Assistance IAG

The USACE agrees to meet the site-specific financial management and record keeping
responsibilities contained in EPA's "Superfund Financial Management and Record Keeping Guidance
for Federal Agencies" (January 1989).

1. Cost Documentation Requirements

EPA, acting as manager of the Hazardous Substances Superfund, requires current information
on CERCLA response actions and related obligations of CERCLA funds for these actions. In
addition, CERCLA, as amended, authorizes EPA to recover from responsible parties all
government costs incurred during a response action. In order to help assure oversight and
successful recovery of CERCLA funds, both USACE and EPA have responsibilities under this
agreement. The USACE accounting systems reports must be supported by site- and
activity-specific cost documentation. The USACE will organize and retain in a site file
documentation of costs by site and activity (e.g. vouchers, billing statements, evidence of
payment, audit reports) as follows:

a. Direct Costs

� Payroll - timesheets or timecards to support hours charged to a particular site, including
the signature of the employee and/or the employee's supervisor..

� Travel - travel authorizations (including purpose of trip), local travel vouchers, traveler's
reimbursement vouchers, carrier bills (including airline tickets), government owned
vehicle bills appropriate receipts for hotel, car rental, etc., proof of payment. Proof of
payment is satisfied by providing a copy of the accomplished SF 1166 "Voucher and
Schedule of Payment" or equivalent.

� Contractor Services – copies of contracts, requests for proposals (RFPs), detailed
evaluation of contractor bids, contractor invoices, USACE project officer approval of
invoices, proof of payment.  Proof of payment is satisfied by providing a copy of the
accomplished SF 1166 or equivalent.

� Supplies and Equipment - EPA authorization to purchase non-expendable property of
$1,000.00 or more, vendor invoices, proof of payments, and hourly records of equipment
use, when applicable.

� Any other direct costs not included in the above categories.

b. Indirect Costs

If indirect costs are not calculated by the USACE accounting system, a worksheet
showing calculations of indirect costs charged to a site will be retained by the USACE.

Under this IAG, the USACE certifies: 1) that any indirect costs included in billings to
EPA represent, in accordance with GAO principles, indirect costs that would not have been
otherwise incurred by the USACE, or 2) that explicit Congressional authority exists for
charging other than incremental costs of performance.
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2. Reporting Requirements

a. The USACE will provide monthly progress reports to the EPA Remedial Project Manager
(RPM) listed on the IAG form containing:

� Site name and IAG number.

� Summary or work performed.

� Accounting of funds expended during the reporting period and on the project to date,
which includes  budget category cost breakdown.

� Estimate of the percentage of the project completed.

� Summaries of all change orders and claims made on the contract during the reporting
period.

� Summaries of all contacts with representatives of the local community, public interest
groups, or  State government during the reporting period.

� Summaries of all problems or potential problems  encountered during the reporting
period.

� Projected work for the next reporting period.

b. The USACE will submit a complete and signed Request for Reimbursement (SF 1080)
to the EPA Financial Management Center, Cincinnati (CFMC), containing, as
appropriate, USACE cost by budget category identified by site, site-specific account number,
and IAG number. Upon receipt of the USACE certified bills, CFMC processes payment to
USACE. Payment will be made within 5 days of receipt and without certification by the EPA
Regional program office except for final billings. The USACE project manager will
provide a copy of the SF 1080 billings clearly marked "copy" with the monthly status
report to the EPA Region 10 IAG Coordinator, Ricardo Solis. If EPA detects any
apparent discrepancies with the payment request, the problem shall be discussed and resolved
with the USACE project manager. Any changes required to subsequent payment requests will
be documented in a memorandum from the RPM to the USACE project manager.

c. USACE will provide a final inventory of property, (prior to final contract payment) within
one month of the end of the IAG performance period, describing the condition of each item
and requesting disposition instructions. If the duration of the project is greater than one year,
USACE will provide an annual inventory of all property acquired by or furnished to USACE
with EPA funds.

3. Cost Recovery
In the event of a contemplated cost recovery action, the USACE will provide to EPA or the

Department of Justice (DOJ), a cost documentation package detailing site-specific costs and including
copies of the back up documentation. In some cases, these requests from EPA or DOJ may require
that this documentation be provided in less than thirty days. If additional time is required to comply
with a request, USACE will negotiate with a contact for obtaining necessary site-specific accounting
information and documentation.

4. Record Retention Requirements
The USACE will retain the documents described in these "Special Conditions" for a minimum of

ten years after submission of a final SF 1080 for a site or sites, after which USACE must obtain
written permission from the authorized EPA official before disposing of any of the records.
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5. Audits

a. Superfund cost documentation information must be available for audit or verification upon
request of authorized auditing agencies.

b. If an audit determines that any direct or indirect cost charged to EPA is unallowable, EPA
will be notified immediately following the resolution of the audit.

6. Other EPA Involvement

a. Reimbursement to the USACE is contingent upon receipt of a USACE certified Request
for Reimbursement (SF 1080). Final project payments shall be reviewed and approved by
the EPA Regional program office.

b. EPA will hold title to all property acquired with Superfund monies. EPA will provide the
USACE the property disposal instructions upon termination of the IAG and receive
fair-market value for any property disposed of or used for non-Superfund activities.

7. MBE Reporting Requirements

In accordance with CERCLA, as amended (P.L. 99-499), Section 105, any Federal agency
awarding contracts, grants or cooperative agreements utilizing Superfund monies shall consider the
availability of minority contractors for participation in contracts. This includes but is not limited to:
contracts, subcontracts, SBA 8(a) awards and any subagreements.

Annual reports will be forwarded (by November 15) to the Minority-Business Enterprise
Coordinator in EPA Headquarters. Reports will be submitted on EPA Forms 6005-3, "Superfund
Minority Contractors Utilization Report, Part 2.”
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Model Special Conditions Statements
Direct Fund Cite
Attachment B – Special Conditions for Remedial Action IAG

The USACE agrees to meet the site-specific financial management and recordkeeping
responsibilities contained in EPA's "Superfund Financial Management and Recordkeeping Guidance
for Federal Agencies" (January 1989).

1. Cost Documentation Requirements

EPA acting as manager of the Hazardous Substances Superfund requires current information on
CERCLA response actions and related obligations of CERCLA funds for these actions. In addition,
CERCLA, as amended, authorizes EPA to recover from responsible parties all government costs
incurred during a response action. In order to help assure oversight and successful recovery of
CERCLA funds, both USACE and EPA have responsibilities under this agreement. The USACE
accounting system reports must be supported by site- and activity-specific cost documentation. The
USACE will organize and retain in a site file documentation of costs by site and activity (e.g.,
vouchers, billing statements, evidence of payment, audit reports) as follows.

a. Direct Costs

� Payroll - timesheets or timecards to support hours charged to a particular site, including
the signature of the employee and/or the employee's supervisor.

� Travel - travel authorizations (including purpose of trip), local travel vouchers, traveler's
reimbursement vouchers, carrier bills (including airline tickets), government owned
vehicle bills, appropriate receipts for hotel, car rental, etc., proof of payment. Proof of
payment is satisfied by providing a copy of the accomplished SF1166 "Voucher and
Schedule of Payment" or equivalent.

� Contractor services - copies of contracts, requests for proposals (RFPs), detailed
evaluation of contractor bids, contractor invoices, USACE project officer approval of
invoices, proof of payment. Proof of payment is satisfied by providing a copy of the
accomplished SF1166 or equivalent.

� Supplies and Equipment - EPA authorization to purchase non-expendable property of
$1,000.00 or more, vendor invoices, proof of payments, and hourly records of equipment
use, when applicable.

� Any other direct costs not included in the above categories.

b. Indirect Costs

If indirect costs are not calculated by the USACE accounting system, a worksheet
showing calculations of indirect costs charged to a site will be retained by the USACE.

Under this IAG, the USACE certifies: 1) that any indirect costs included in billings to
EPA represent, in accordance with GAO principles, indirect costs that would not have been
otherwise incurred by the USACE, or 2) that explicit Congressional authority exists for
charging other than incremental costs of performance.
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2. Reporting Requirements

a. The USACE will provide monthly progress reports to the RPM listed on the IAG form
containing:

� Site name and IAG number.

� Summary of work performed.

� Estimate of the percentage of the project completed.

� Accounting of funds expended during the reporting period and on the project to date,
which includes budget category cost breakdown.

� Summaries of all change orders and claims made on the contract during the reporting
period.

� Summaries of all contacts with representatives of the local community, public interest
groups, or State government during the reporting period.

� Summaries of all problems or potential problems encountered during the reporting
period.

� Projected work for the next reporting period.

� Attachment of a copy of all certified contractor invoices for contract costs and
Request for Reimbursement (SF 1080) for all USACE in-house costs submitted to
the EPA Financial Management Center, Cincinnati, for payment during the
reporting month.

b. The USACE will submit certified contractor invoices and/or complete and signed
Request for Reimbursement (SF 1080) to the EPA Financial Management Center,
Cincinnati, containing, as appropriate, USACE cost by budget category identified by site,
site-specific account number, and IAG number.

c. USACE will provide a final inventory of property, [prior to final contract payment] within
one month of the end of the Interagency Agreement Performance Period, describing the
condition of each item (and requesting disposition instructions]. USACE will require all
contractors to provide a final inventory prior to their final contract payment. If the duration of
the project is greater than one year, USACE will provide an annual inventory of all property
acquired by or furnished to USACE with EPA funds.

3. Cost Recovery

In the event of a contemplated cost recovery action, the USACE will provide to EPA or the
Department of Justice (DOJ) a cost documentation package detailing site-specific costs and including
copies of the back up documentation. In some cases, these requests from EPA or DOJ may require
that this documentation be provided in less than thirty days. if additional time is required to comply
with a request, USACE will negotiate with EPA or DOJ a schedule for responding. USACE will
provide EPA with a contact for obtaining necessary site-specific accounting information and
documentation.

4. Record Retention Requirements

The USACE will retain the documents described in these "Special Conditions" for a minimum of
ten years after submission of a final SF 1080 for a site or sites, after which USACE must obtain
written permission from the authorized EPA official before disposing of any of the records. USACE
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will require all contractors entering into cost reimbursable type contracts to establish and maintain
cost documentation as described above.

5. Project Specific Conditions

a. The USACE will invite (with reasonable notice) the EPA RPM to participate in contractor
meetings in which scope of the project and/or progress is discussed.

b. The USACE will invite the EPA RPM to participate in the contractor selection process, as
appropriate.

c. The USACE will have final authority for RA bids, shop drawings and contract modifications
(within [the 15%] contingency fund limitations).

d. The USACE Project Manager will regularly brief the EPA RPM on the current status of the
project. Briefings will be monthly unless a different frequency is mutually agreed upon by
both project managers. Emphasis shall be placed on project budget, expenditure rates, and
schedule.

e. The USACE personnel and its contractors will have the appropriate safety training and be
involved in a medical monitoring program as specified in 29 CFR Part 1910; 51 CFR 45663 -
45675; and Section 125(e) of CERCLA, as amended.

f. The USACE will furnish to the EPA RPM for their information a copy of the Quality
Assurance Management Plan.

g. The USACE will have final authority, with EPA comment, for approving Quality Assurance
Project Plans (QAPPs), Sampling Analysis Plans (SAPs) which reflect environmental
sampling and laboratory analysis, and Health and Safety Plans (HASPs).

6. Audits
a. Superfund cost documentation information must be available for audit or verification upon

request of authorized auditing agencies.

b. If an audit determines that any direct or indirect cost charged to EPA is unallowable, EPA
will be notified immediately following the resolution of the audit.

7. Other EPA Involvement

a. Payment to USACE contractors is contingent upon receipt of a USACE certified
payment request. Reimbursement to USACE for in-house costs is contingent upon
receipt of a USACE certified Request for Reimbursement (SF 1080). Final project
payments for specific contracts and in-house cost shall be reviewed and approved by the EPA
Regional program office.

b. EPA will hold title to all property acquired with Superfund monies. EPA will provide the
USACE the property disposition [al] instructions upon termination of the IAG. [and] EPA
will receive fair-market value for any property disposed of or used for non-Superfund
activities.
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General Condition for Superfund IAGs with Procurement

In accordance with Public Law 102-389, EPA's policy requires, to the fullest extent possible, that
at least 8% of its overall Federal funding for procurement actions awarded in support of authorized
programs be awarded to business concerns or other organizations owned or controlled by socially and
economically disadvantaged individuals, including historically Black colleges and universities and
women.

Consistent with this policy, the receiving agency agrees, in awarding procurement actions under
this IAG, to comply with the utilization requirements for Minority Business Enterprises (MBEs) and
Women's Business Enterprises (WBEs) set forth in the Small Business Act, 15 U.S. C. 631 et seq and
the annual Small Business goals negotiated with the Small Business Administration (SBA).

The receiving agency agrees to submit a report to EPA showing the total amount of procurement
dollars awarded and the amount and percentage of such funds awarded to MBEs and WBEs on Forms
6005-3 and 6005-3a by December 15th of the current year. Reports should be submitted to:

Office of Small Disadvantaged Business Utilization
U.S. Environmental Protection Agency
401 M Street, S.W. (Mailcode: 1230)
Washington, D.C. 20460
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Sample Scope of Work
Remedial Design

Attachment A – Scope of Work for Remedial Design IAG

Site
[Name, City, State]
[Site/Spill Identifier]

Purpose
The purpose of this agreement is to obtain assistance from the U.S. Army Corps of Engineers

(USACE) for the implementation of a remedial design for remedial action at the [site name].

Background
[Briefly summarize the site in one or two paragraphs to include]

� [location of site]

� [brief history of operations, releases, response actions, etc.]

� [quantity, types, and concentrations of hazardous substances]

� [extent of contamination]

� [operable unit name and number, event name and number, and project name, if applicable]

A Record of Decision (ROD) was signed by the [AA-OSWER or RA] on [date] selecting
[description of remedy] as the cost effective remedy for the [site name].

Remedy
The remedy selected by EPA and the State of [state name] includes the following major

components:

[list major components in bullet format]

Work Statement
The USACE will be responsible for:

1. Developing the technical statement of work and awarding and managing a contract to a
private firm for the design of [description of remedy]. The design package will consist of
plans and specifications along with [include as necessary O&M plan, QAPP, Site Safety Plan,
etc.].

2. Reviewing the design package in coordination with the EPA RPM at preliminary and
pre-final design stages. Approval and acceptance of the final design, with comment from
EPA.
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3. Conducting value engineering screening to assess the need for a value engineering study.
Conducting value engineering studies when indicated.

4. Preparing a Real Estate Planning Report to be submitted to the EPA Regional office during
the preliminary design phase of the project.

5. Providing other support to include [permit assistance, community relations assistance, etc.].

6. Reproducing design documents.

7. Conducting procurement activities for remedial actions up to the point of award.



IAG and Cost Recovery Requirements Workshop    37

Sample Scope of Work
Remedial Action

Attachment A – Scope of Work for Remedial Action IAG

Site
[Name, City, State]
[Site/Spill Identifier]

Purpose
The purpose of this agreement is to obtain assistance from the U.S. Army Corps of Engineers

(USACE) for the implementation of a remedial action at the [site name].

Background
[Briefly summarize the site in one or two paragraphs to include]

� [location of site]

� [brief history of operations, releases, response actions, etc.]

� [quantity, types, and concentrations of hazardous substances]

� [extent of contamination]

� [operable unit name and number, event name and number, and project name, if applicable]

A Record of Decision (ROD) was signed by the [AA-OSWER or RA] on [date] selecting
[description of remedy] as the cost effective remedy for the [site name]. The remedial design (RD) for
the remedy was performed by the [USACE or other party]. A Superfund State Contract was signed by
the State of [state] on [date] providing assurances, including cost share for the remedial action (RA),
required by CERCLA Section 104(c).

Remedy
The remedy selected by EPA and the State of [state name] includes the following major

components:

[list major components in bullet format]

Work Statement
The USACE will be responsible for:

1. Managing the contract for remedial action including procurement activities for any
subsequent modifications and revisions to the original contract award for remedial action.

2. Providing oversight and monitoring of construction in coordination with the EPA RPM, to
ensure compliance with all contract requirements.
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3. Conducting final inspection and certification of completed remedial action in coordination
with the EPA RPM.

4. Assessing submitted Value Engineering Construction Proposals (VECP) in accordance with
the Value Engineering clause found in the Federal Acquisition Regulation at 52.248-1.
USACE shall consult with EPA on any VECP that may impact the remedy at the site prior to
making any change.
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Generic IAG
The following steps describe the Generic IAG, as shown in Exhibit 7.  Exhibit 8 contains a

sample Generic IAG document.

1. EPA obligates funds under one Generic IAG for future work at several sites (site-specific
assignments not yet identified)

2. Generic IAGs signed and accepted by  HTRW-CX

3. Funding for general activities:

� technical assistance activities

� technical assistance planning and relocation activities

� technical assistance at federal facilities

� rapid response for removal activities

4. Repetitive scopes of work/short duration projects/activities involving small dollar amounts

5. Direct Fund Cite method does not apply

6. Generic IAG can be amended by EPA to increase funding or extend period of performance

Exhibit 7. Generic IAG Flow Chart
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Sample
Generic IAG Document

Exhibit 8. Sample Generic IAG Document (Page 1 of 4)
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Exhibit 8.  Sample Generic IAG Document (Page 2 of 4)
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Exhibit 8. Sample Generic IAG Document (Page 3 of 4)
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Exhibit 8. Sample Generic IAG Document (Page 4 of 4)
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Sample
Scope of Work for Generic IAG Between USEPA Region VIII and USACE

Exhibit 9, which follows this sample scope of work, contains the sample work authorization form
that accompanies this generic IAG scope of work.

I. Introduction
The U.S. Army Corps of Engineers (USACE) has provided support for the Environmental

Protection Agency Region VIII (EPA) in a variety of areas. This work was accomplished using site-
specific interagency agreements (IAGs). For major work assignments such as remedial designs or
remedial actions, site-specific IAGs are the most appropriate vehicle. However, from time to time
EPA has a need for shorter-term, smaller dollar value technical assistance. The purpose of this IAG is
to establish a mechanism and implementation procedures to enable USACE to provide technical
support to EPA on these smaller projects. Assignments under this IAG will be consistent with this
statement of work (SOW) and generally cost less than $20,000 and last for less than one year.

Work conducted under this IAG will be done consistent with the EPA/USACE Memorandum of
Understanding (MOU).

II. Scope of Services

This IAG can be used to obtain the following services:

A. Technical assistance for project planning

1. Perform familiarization reviews of Remedial Investigation/Feasibility Studies (RI/FS)
and Records of Decision (ROD) to assist EPA and USACE in preparing for potential site
specific IAG assignments and to provide technical feedback to EPA.

2. Attend public meetings as preparation and background for potential USACE assignments
and/or to provide technical support for EPA site managers and staff.

3. Provide technical support for initial work plan and scope of work development for
planned site-specific assignments to USACE. This can include visits to meet with Region
VIII and other EPA staff as well as familiarization site visits. A primary objective of
these activities is to speed up and facilitate the early project planning and site specific
IAG development to permit earlier project starts, improve project planning, and help
assure high quality performance.

B. Technical Assistance and Design Support for Sites Using ARCS or other EPA contractors for
site activities.

1. Provide cost estimates and supporting cost documentation for site activities to be
performed by ARCS or other contractors. The site activities could include RI/FS, removal
actions, remedial design, and remedial construction. The cost estimating support can be
for either the initial contractor assignment or modifications or change orders. These
estimates and documentation would be developed to support EPA in determining
Independent Government Cost Estimates (IGCE) for contractor activities.

2. Provide remedial design reviews for ARCS and other EPA contractor design products.
These reviews can be at traditional design completion phases (30, 60, 90 percent or final
design products) or at any point that EPA requests. These reviews can also be conducted
for biddability, constructibility, operability (BCO) of remedial designs.
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3. Provide value engineering (VE) support requested by EPA. This support can include
reviews of VE products and activities performed by EPA contractors or conducting the
VE process for a remedial design being developed by and EPA contractor.

4. Provide support to EPA for remedial action and removal action activities conducted by
EPA contractors. The support can include field oversight, inspection services, small
waste disposal services, and technical review and cost estimating for contract change
orders.

5. Provide limited real estate technical assistance and design support activities for EPA.
This could include providing a Real Estate Planning Report (REPR) and supporting other
limited real estate support and property acquisition activities. For sites where major real
estate support is needed, it should be include as part of a USACE design IAG or, in some
limited cases, a site-specific IAG just for the real estate support.

6. Field visits to observe significant contractor activities. For example, field tests or major
drilling or geophysical operations.

C. Other Technical Assistance and Design Support

1. Provide training or seminars for EPA personnel. Example topics could be value
engineering, design review process, field oversight, or construction contracting.

2. Provide topographic mapping support. The USACE generic IAG manager will coordinate
any Region VIII requests with applicable USACE topographic mapping support sources
and advise the Region on the options available.

3. Provide assistance to EPA at potentially responsible party (PRP) lead sites, including
review of deliverables, site inspections, negotiations support, public meetings.

4. Provide assistance to EPA in evaluating potential response actions for sites not yet listed
on the National Priorities List to help determine whether early action is appropriate,
including collection and review of existing data, limited sampling, screening possible
clean-up options, and costing out clean-up alternatives.

5. Collect information to supplement ongoing site evaluations at federal facilities where
USACE is already on-site and where such information is critical to EPA's Hazard
Ranking System data requirements.

III. Work Activation/Authorization Process

This generic IAG will be executed between the EPA Region VIII and the USACE Hazardous,
Toxic & Radioactive Waste Center of Expertise (HTRW-CX).  The HTRW-CX will retain the bulk
funding for the IAG, but does not have the authority to obligate or expend any funds until EPA issues
a Work Authorization Form (WAF). See attached. The EPA project officer (PO) will use the WAF to
describe, define, authorize, and activate assignments. The WAF may indicate which USACE field
office is being requested to perform the assignment. The WAF will be submitted to the USACE
HTRW-CX for administrative and financial processing and acceptance by the USACE. Generally
within one week of accepting the WAF, USACE will provide the PO an estimated start date for the
project and the name of the project lead. For more urgent assistance needs, USACE will make every
attempt to reprioritize its work in close coordination with the EPA PO to accomplish the urgent
request.

IV. USACE Management and Oversight

USACE will name a generic IAG Manager who will coordinate among the USACE offices.
USACE will assure that a field office with the appropriate level of expertise will be assigned to
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accomplish the type of work required and that an appropriate project manager is assigned. The IAG
Manager will be responsible for making sure the conditions in the IAG are being carried out
consistent with the EPA/USACE MOU.
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Exhibit 9. Sample USEPA Work Authorization Form (Page 1 of 2)
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Exhibit 9.  Sample USEPA Work Authorization Form (Page 2 of 2)



IAG and Cost Recovery Requirements Workshop    49

Work Authorization Form (WAF)

Exhibit 10. Work Authorization Form Flow Chart

WAF Format

Site Name

Designate:  Original or amendment

WAF Assignment Title:  Identify “one type” of  scope of work activity

IAG No.:  (Generic IAG number)

EPA Site I.D. Number:  12 digit number - first two digits are state code (identical to CERCLIS I.D.
site number)

Name/Phone Number of EPA RPM

Period of Performance:  Date must not exceed expiration date of generic IAG
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Funding:  Amount must not exceed funding available in Generic IAG

� Direct Fund Cite does not apply to WAF

� WAF must be signed by EPA

� No acceptance signature required by USACE performing district

EPA WAF Origination Phase Comments
(prepared by the EPA Cincinnati Financial Management Center)

For IAGs which are set up initially with Generic Superfund funding, the EPA Region must send a
site-specific Work Authorization Form (WAF) to the Hazardous, Toxic & Radioactive Waste Center
of Expertise (HTRW-CX) for each site. The HTRW-CX will forward this WAF to the performing
USACE District. The EPA Project Officer should also send a copy of this WAF to the EPA
Cincinnati Financial Management Center (CFMC) so that the funds can be moved from the generic
account to the appropriate site-specific account. The WAF must be signed by EPA, but it is not
required to be signed by USACE. Each WAF can have its own Project Period, but it cannot exceed
the ending date of the Project Period of the Generic IAG. The total dollars moved from the generic
account(s) to site-specific accounts cannot exceed the total funding of the IAG.
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Expiration Dates
� EPA specifies an expiration date on all Superfund IAG and WAF documents

� EPA RPM and USACE PM should mutually agree to a “reasonable and realistic” expiration
date

� Avoid multiple and unnecessary amendments by routinely amending IAG or WAF on a
yearly basis

� Avoid September 30 expiration dates
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Notes
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USACE Role
EPA Regions
Exhibit 11. EPA Regions

USACE Role
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USACE Divisions and Districts
Mississippi Valley Division (Vicksburg, MS):

New Orleans District Memphis District Vicksburg District
St. Louis District St. Paul District Rock Island District

North Atlantic Division (Brooklyn, NY):

Baltimore District New York District Philadelphia District
New England District Norfolk District Europe District

Great Lakes and Ohio River Division:
Great Lakes Regional Headquarters (Chicago, Illinois)
Ohio River Regional Headquarters (Cincinnati, Ohio)
Chicago District Detroit District Buffalo District
Huntington District Louisville District Nashville District
Pittsburgh District

Northwestern Division:
Columbia River Regional Headquarters (Portland, Oregon)
Missouri River Regional Headquarters (Omaha, Nebraska)

Omaha District Kansas City District Seattle District
Portland District Walla Walla District

Pacific Ocean Division (Ft. Shafter, HI)

Alaska District Honolulu District
Far East District Japan District

South Atlantic Division (Atlanta, GA):

Jacksonville District Savannah District Mobile District
Charleston District Wilmington District

South Pacific Division (San Francisco, CA):

Los Angeles District Albuquerque District Sacramento District
San Francisco District

Southwestern Division (Dallas, TX):

Fort Worth District Galveston District Tulsa District
Little Rock District
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HTRW-CX Role

Processing Role
� Central point of contact for funds management and technical review for all EPA Superfund

funding documents.

� All signed  Site-Specific IAGs, Generic IAGs,  Site-Specific WAFs, and Close-Out
Documents  from 10 EPA Regions and EPA Headquarters  forwarded to:

U.S. Army Corps of Engineers
HTRW-CX
Attn:  Marvene Seaman (CENWO-HX-S)
12565 West Center Road
Omaha, Nebraska 68144-3869

Processing Responsibilities
� Review and coordinate EPA funding documents to ensure compliance with National

EPA/USACE MOU

� Assign USACE accounting (CEFMS) codes for Superfund

� Maintain sole-source Superfund historical database of funding received

� Transfer IAG documents with cover letter to the performing district

Sample HTRW-CX Cover Letters
Exhibits 12 and 13 contain sample HTRW-CX cover letters for revised reimbursable and direct

fund cite IAGs, respectively.

� Copy of HTRW-CX cover letter and EPA funding document to Superfund USACE Division
Coordinators and HQUSACE (CEMP-RS)

� USACE District Signs and Accepts  Site-Specific IAG

− USACE District retains one document with original signatures

− USACE District returns at least one IAG document with original signatures to EPA
Region

− Copy of signed IAG forwarded to HTRW-CX
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Exhibit 12. Sample Revised Reimbursable Cover Letter (Page 1 of 6)
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Exhibit 12.  Sample Revised Reimbursable Cover Letter (Page 2 of 6)
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Exhibit 12. Sample Revised Reimbursable Cover Letter (Page 3 of 6)
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Exhibit 12. Sample Revised Reimbursable Cover Letter (Page 4 of 6)
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Exhibit 12. Sample Revised Reimbursable Cover Letter (Page 5 of 6)
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Exhibit 12. Sample Revised Reimbursable Cover Letter (Page 6 of 6)
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Exhibit 13. Sample Direct Fund Cite Cover Letter (Page 1 of 2)
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Exhibit 13.  Sample Direct Fund Cite Cover Letter  (Page 2 of 2)
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Sample HTRW-CX and EPA/CFMC Database Records

Exhibit 14. Sample HTRW-CX Database Record

Exhibit 15. Sample EPA/CFMC Database Record
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Notes
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Notes, cont.
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Corps/EPA Superfund Program Funding and Reporting Requirements
(ER 1110-2-500)

Exhibit 16 (following 10 pages) contains the draft final ER 1110-2-500, “Corps/EPA Superfund
Program Funding and Reporting Requirements” of June 1999.
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Exhibit 16. ER 1110-2-500 Funding and Reporting Requirements (Page 1 of 10)
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Exhibit 16.  ER 1110-2-500 Funding and Reporting Requirements (Page 2 of 10)
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Exhibit 16.  ER 1110-2-500 Funding and Reporting Requirements (Page 3 of 10)
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Exhibit 16.  ER 1110-2-500 Funding and Reporting Requirements (Page 4 of 10)
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Exhibit 16.  ER 1110-2-500 Funding and Reporting Requirements (Page 5 of 10)
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Exhibit 16.  ER 1110-2-500 Funding and Reporting Requirements (Page 6 of 10)
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Exhibit 16.  ER 1110-2-500 Funding and Reporting Requirements (Page 7 of 10)
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Exhibit 16.  ER 1110-2-500 Funding and Reporting Requirements (Page 8 of 10)
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Exhibit 16.  ER 1110-2-500 Funding and Reporting Requirements (Page 9 of 10)
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Exhibit 16.  ER 1110-2-500 Funding and Reporting Requirements  (Page 10 of 10)
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USACE CEFMS Codes

Exhibit 17. Sample Superfund Project Identification

CWIN Number  - CEFMS “Project/Parent Work Item Number”

Site Name: United Scrap Lead, OH
EPA Site Identification Number: OHD018392928

Management
Structure Code USACE CWIN

IAG No. CCSC (CWIS) District Number

DW96947816 B2A (RA Oversight) 015551 Huntington 020046
DW96947621 B51 (Rapid Response) 015RHS Omaha 020046
DW96947817 B23 (RD Oversight) 025551 Omaha 020046
DW96933877 B31 (Remedial Design) 025NH5 Omaha 020046

Note:  Each IAG Number for the Site is established as a “Task” in CEFMS and linked to
Project/Parent Work Item
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Exhibit 18. HQUSACE Project Identification Memo (15 Jan 98)
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Exhibit 19. HQUSACE CWIN Project Memo (6 Nov 98)
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Notes
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Notes, cont.
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Direct Fund Cite / Revised Reimbursable Methods

Does Direct Fund Cite Apply?

Yes Activity No

Cost Estimating

Generic IAG and Site-Specific WAF

In-House Activities
(Labor/Travel/Small Purchases)

NORM Waste Disposal Contract
(Kansas City District)

Operation and Maintenance

Rapid Response Contract
(Omaha District)

Real Estate

Remedial Action Contract

Remedial Design Contract

Technical Assistance Activities
(RI/FS, PRP Oversight, Site Assessments,

Five-year Review, State Lead)

�  Direct Fund Cite/Revised Reimbursable Method implemented 1 October 1991.

� Direct Fund Cite does not apply to IAGs issued by EPA prior to 1 October 1991 or any
subsequent amendments to those IAGs issued after 1 October 1991.

Direct Fund Cite / Revised Reimbursable Methods
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Notes
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EPA / USACE Payment Process
Exhibit 20. Payment Process Direct Cite/Revised Reimbursable Methods (Page 1 of 4)
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Exhibit 20.  Payment Process Direct Cite/Revised Reimbursable Methods (Page 2 of 4)
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Exhibit 20.  Payment Process Direct Cite/Revised Reimbursable Methods (Page 3 of 4)
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Exhibit 20.  Payment Process Direct Cite/Revised Reimbursable Methods (Page 4 of 4)
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Sources of Funding for IAGs

Direct Fund Cite
� Contract

� Specific dollar limitation

� Obligation authority financed by EPA Appropriation 68-20X8145

Note:  USACE District cannot transfer Direct Fund Cite dollars to another USACE District

Revised Reimbursable
� In-house

� Specific dollar limitation

� Funding established in USACE Construction General Appropriation, 96X3122

Funds are not interchangeable.
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Exhibit 21. Transfer of Funds Document
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Direct Fund Cite – Contracts

Contract or Delivery Order Award
� References EPA Appropriation 68-20X8145

� Identifies the EPA Cincinnati Financial Management Center (CFMC) as the payment office

� Includes EPA IAG Number (“DW969-----“)

� Copy of contract or delivery order and transmittal form to EPA CFMC and EPA Region RPM

� Direct Fund Cite funding received, obligations, expenditures, and funds available balance
recorded in CEFMS as “Memo Entry”

� USACE District Signature Cards  (DD Form 577) forwarded to EPA CFMC

� Completed Electronic Funds Transfer (EFT) Authorization Form for EPA CFMC payments to
contractor

� USACE COR signs and express mails ENG Form 93 or SF 1034 (if contract is subject to DCAA
audit) and invoice to EPA CFMC - transmittal form required

� USACE forwards “copy” of contractor invoice and ENG Form 93 or SF 1034 to EPA RPM

� Final contract payment must be approved by EPA RPM

� EPA compliance with Prompt Payment Act

Direct Fund Cite Remedial Action Contract
� Remedial action IAG accepted by USACE construction (geographical) district

� Construction district prepares memo to USACE design district to confirm funding available for
site-specific remedial action (RA) contract or delivery order award (Direct Fund Cite funding is
not transferred to design district)

� COR authority retained by construction district

� Remedial design district negotiates and awards RA contract or delivery order with EPA
Appropriation 68-20X8145 (design district funded with remedial design IAG issued by EPA)

� Design district modifies RA contract or delivery order to transfer to construction district

� Construction district assumes responsibility for management, reporting, and execution of RA
contract or delivery order award
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Exhibit 22. Sample Memo – Verification of RA Funding for Award (Page 1 of 2)
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Exhibit 22.  Sample Memo – Verification of RA Funding for Award (Page 2 of 2)
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Exhibit 23. Sample Contract Award with EPA Appropriation (Page 1 of 2)
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Exhibit 23.  Sample Contract Award with EPA Appropriation (Page 2 of 2)
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Exhibit 24. EFT Memo (CERM-F) 20 Apr 99
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Exhibit 25. Sample EFT Letter to Contractor
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Exhibit 26. Sample Contract Transmittal Form
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Exhibit 27. Sample Pay Request Transmittal Form
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Exhibit 28. Sample Form ENG 93 - Before/After Example with Transmittal (Page 1 of 3)
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Exhibit 28.  Sample Form ENG 93 - Before/After Example with Transmittal  (Page 2 of 3)
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Exhibit 28.  Sample Form ENG 93 - Before/After Example with Transmittal  (Page 3 of 3)
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Exhibit 29. HQUSACE Direct Fund Cite Memo (Page 1 of 2)
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Exhibit 29.  HQUSACE Direct Fund Cite Memo (Page 2 of 2)
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Exhibit 30. Sample Form SF 1034 - Before/After Example with Transmittal (Page 1 of 4)
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Exhibit 30.  Sample Form SF 1034 - Before/After Example with Transmittal (Page 2 of 4)
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Exhibit 30.  Sample Form SF 1034 - Before/After Example with Transmittal (Page 3 of 4)
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Exhibit 30.  Sample Form SF 1034 - Before/After Example with Transmittal (Page 4 of 4)
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Exhibit 31. Sample Form SF 1034 - Before/After Example (Page 1 of 2)
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Exhibit 31.  Sample Form SF 1034 - Before/After Example (Page 2 of 2)
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Revised Reimbursable (In-House)

Revised Reimbursable Procedures
� Obligations and expenditures must not exceed reimbursement authority specified in IAG

� USACE District Signature Cards (DD Form 577) forwarded to EPA CFMC

� USACE PM signs and certifies SF 1080 billing

� USACE District forwards certified monthly SF 1080 billing and status report to EPA CFMC

� USACE District sends “copy” of certified SF 1080 billing and status report to EPA RPM

� EPA CFMC processes payment within 5 days of receipt

� Payment discrepancy

− Discussed and mutually agreed between EPA RPM and USACE PM

− EPA RPM documents action in memorandum to USACE PM

− Adjustment included in next monthly billing

� Final SF 1080 billing  marked “Final” must be approved by EPA RPM before payment
authorized by EPA CFMC
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Superfund SF 1080 Certification Requirement

Standard Corps Certification
“I certify that the above articles were delivered and/or the services performed as stated and that

the payment requested is correct to the best of my knowledge and should be paid and charged to the
appropriation or fund(s) indicated.”

� Signed by USACE PM or individual with best knowledge of project and project details

Sample
DD Form 577 – Signature Card

Exhibit 32. Sample DD Form 577 - Signature Card
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Exhibit 33. Sample SF 1080 Billing

Note:  Before/after example of a SF 1080 bill which identifies the IAG number and site name.  The
certifying officer printed his name below the signature.

(Page 1 of 3)
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Exhibit 33.  Sample SF 1080 Billing (Page 2 of 3)
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Exhibit 33.  Sample SF 1080 Billing (Page 3 of 3)

Note:  SF 1080 bill with IAG number, site name, and certifying officer’s name printed after the
customer order number.
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EPA Execution Phase Comments
(prepared by the EPA Cincinnati Financial Management Center)
1. The U.S. Army Corps of Engineers (USACE) will begin to provide services as outlined in the

IAG.  The work should not begin prior to the beginning date of the Project Period and should
only continue until the ending date of the Project Period.  EPA can extend the Project Period of
an IAG either through an Increased Funding amendment to the IAG or through a No-Cost
Extension amendment to the IAG.  In both cases, EPA should negotiate the updated conditions of
the IAG with USACE.  Any amendment that is processed would follow the same procedures as
outlined for a new IAG in the Origination Phase.

2. The EPA Remedial Project Manager (RPM) will work closely with the USACE Program/Project
Manager  (PM) to monitor the work and to ensure the work  is in conformance with the terms of
the IAG.

3. As work begins, USACE will submit bills to the EPA Cincinnati Financial Management Center
(CFMC) for payment.  The performing USACE District will submit a Request for
Reimbursement (SF 1080) (or bill form in lieu of a SF 1080 bill), a Payment Estimate-Contract
Performance (ENG Form 93)  (contractor pay estimate), or a Public Voucher for Payment (SF
1034) (contractor pay estimate which must be certified by the Defense Contract Audit Agency
(DCAA).

4. All USACE bills (SF 1080, ENG 93, or SF1034)  for a Superfund site-specific agreement must be
certified by the USACE PM.  CFMC maintains a file of signature cards (DD Form 577) for all
USACE PM’s that can certify payments on behalf of USACE.  CFMC cannot pay a bill if it has
been certified by a USACE representative that does not have a signature card on file with CFMC.

5. The USACE PM is required to certify all bills and  send a copy of the bill to CFMC along with a
Monthly Progress Report.  The USACE PM must also forward a copy of the certified bill, the
Monthly Progress Report, and any other negotiated information to the EPA RPM.  If there are any
disputes in the charges billed, they will be discussed between the EPA RPM and the USACE PM.
If it is determined that charges were billed in error, USACE will either make the adjustment on a
future bill or will issue a refund check to CFMC.  If an EPA RPM does not receive copies of bills
from the USACE District, they should contact the USACE PM.

6. Based on the MOU between EPA and USACE, all SF 1080 bills which are certified correctly are
to be paid within 5 working days of receipt by CFMC.  All ENG 93 and SF 1034 payments will
be made in accordance with the Prompt Pay Act. It is very important that CFMC knows when the
invoice from the contractor was received at USACE so that the payment due date can be properly
calculated according to the Prompt Pay standards.

7. When CFMC receives the bill for payment, the bill will be checked to verify the following:

A) The bill must identify a valid EPA IAG number
B) The bill is certified by a valid representative of USACE
C) The charges were incurred within the Project Period of the IAG
D) If the bill references a multi-site EPA Generic IAG number,  a site name must be provided

so that the charges can be posted to the correct account.

8. Once the bill is determined to be valid, CFMC will process the payment transaction in IFMS.  All
of EPA's payment transactions are summarized on a tape which is sent to Treasury to have checks
printed and issued.  For SF 1080 bills, EPA will send the check to the address listed on the bill as
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the Billing Office.  On these checks, EPA will reference the bill number, the EPA IAG number,
and the site name.  For contractor pay estimates (ENG 93 or SF 1034), EPA will issue the check
to the contractor payment address provided by USACE.   On these checks, EPA will reference the
contract number, the pay estimate number, and the EPA IAG number.  If the contractor requests
additional  information to be referenced on the check, EPA will provide that information.

9. Effective January 1, 1999, all government contracts should be paid by Electronic Funds Transfer
(EFT).  Since USACE has the contract with the contractor, it is their responsibility to obtain the
necessary banking information from the contractor.  When USACE sends a  request  for banking
information  to the contractor, the request should note that the contractor must send the completed
form to CFMC.  CFMC will work with the contractor to ensure the required information is
provided  in order to identify the payment after it has been made electronically.

10. CFMC will forward bills to the EPA RPM for approval when a USACE bill is  marked "Final" or
when the charges appear to be for a time period beyond the end of the Project Period.  If the
charges are for a time period after the Project Period expiration date, CFMC will request the EPA
RPM advise CFMC of the status of the IAG.  If the IAG is subsequently extended, any new bills
will be paid within the 5 day standard without being sent to the EPA RPM for approval.

11. If CFMC receives any type of USACE bill  without all the required information, CFMC will
return the bill to the address listed as the Billing Office.  CFMC will attach a cover letter with the
original bill which explains why the bill is being returned.  CFMC does not keep a copy of the
bills which are returned.  Once USACE has corrected the bill, USACE should resubmit the bill to
CFMC for processing.

12. For any bill that has not been paid, the USACE Finance Center should either contact CFMC or
send a Past-Due Notice to CFMC.  In the majority of cases, the bill has not been paid because
CFMC has not received the original certified bill from the performing USACE District.  CFMC
will notify the USACE Finance Center that they need to send a certified copy of the bill to CFMC
so that the payment can be  processed.  If a contractor wants to check on the status of payment,
they should contact CFMC.
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Narrative Monthly Progress (Status) Reports – Forwarded to EPA with
SF 1080 Billing

Monthly Progress Report at a Minimum Will Provide
� Site Name and IAG Number

� Summary of Work Performed

� Estimated Percent Complete (percentage physically compete and percentage financially
complete)

� Summary of Change Orders/Claims During the Month (brief description, dollar value, status)

� Public Contacts During the Month

� Special Problems Encountered

� Projected Work for the Next Month

� Statement of Charges  and Accounting of Funds Expended for Month :

− Brief Statement on Normal Monthly In-House Costs

− Detailed Statement Regarding Unusual Items or any Sudden Change in Monthly Costs

USACE Brokered Work

EPA Superfund Program
Environmental Brokered Work Between USACE Districts
� Performing USACE District requests assistance from another USACE District.

� Only Revised Reimbursable funding can be transferred between USACE Districts

� CEFMS Government Order (MIPR) issued by performing USACE District

� Expiration date of  CEFMS Government Order cannot exceed IAG or WAF expiration date
specified by EPA

� Receiving USACE District establishes funding as a CEFMS Customer Order:

− Appropriation: 96X3122 (Construction General)

− Category Class Sub Class Code: B99

− Management Structure (CWIS) Code: 099996

− Command Indicator Code: 99EPA
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Notes
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Notes, cont.
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IAG Financial Close-Out Procedures

Close-Out Procedures for IAG Funding

Close-Out Checklist
� USACE District Verification Project is Financially Complete:

− All costs recorded and final billed to EPA

− All final contract payments processed

− All obligations/commitments liquidated

− All accounts receivable amounts collected

− All audits completed for contracts subject  to DCAA review

− All contractor claims or outstanding issues resolved and finalized

− Remaining balance of funding in EPA and  USACE accounting records must agree

Requesting EPA Close-Out
� USACE District forwards memorandum to EPA Region with copy to HTRW-CX stating  project

is complete and requests close-out action.  Memorandum should include:

− Site Name and IAG Number

− Total Funding Authorized

− Total Amount of Funding Utilized

− Remaining  Balance of Funding Available for Revocation

− USACE PM (name and telephone number)

� USACE District must retain remaining funds in CEFMS and continue to report funding balance
on 3011A Report until an HTRW-CX cover letter with the signed EPA close-out document
attached is received.

� Remaining funds revoked for  Site-Specific WAF are not returned to the Generic IAG (exception
for WAF cancelled by EPA before USACE costs incurred )

� Generic IAG cannot be closed until all Site-Specific WAFs issued from the Generic IAG are
finalized and closed

EPA Close-Out Phase Comments
(prepared by the EPA Cincinnati Financial Management Center)

1. The EPA Remedial Project Manager (RPM) should contact the EPA Grants Management Office
(GMO) to initiate the close-out of an IAG when the RPM has confirmed with the U.S. Army
Corps of Engineers (USACE) Program/Project Manager that a project is complete and that all
costs have been billed and paid.

IAG Financial Close Out Procedures
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2. EPA's Close-out Policy states that all IAGs should be closed out within 9 months after the end of
the Project Period.  If the RPM has not initiated close-out procedures, GMO will begin these
close-out procedures no later than 90 days after the end of the Project Period.  GMO will contact
the EPA Cincinnati Financial Management Center (CFMC) to determine the balance of remaining
funds on an IAG and to verify if there are any outstanding bills waiting to be processed.  GMO
will then send a close-out certification letter to the RPM to confirm if the final report or
product(s) has been received, if the CFMC balance is correct, and if the RPM approves the action
to close the IAG.

3. GMO will send a close-out letter to the  USACE HTRW-CX stating EPA's balance of funds and
include a statement  that this balance will be deobligated within 15 days if EPA (CFMC) is not
notified that there is a discrepancy in the balance between the two agencies.  GMO will also send
a copy of this letter to the EPA RPM and to CFMC.

4. Unless the CFMC receives notification from the USACE HTRW-CX or the USACE  District
stating that the project is not financially complete, the balances do not agree between the two
agencies, or the IAG cannot be closed due to a pending audit or claim, CFMC will proceed with
the close-out action.  CFMC will  process a Journal Voucher to deobligate the funds in IFMS.
After the funds are deobligated, they are returned to the Superfund Trust Fund.

5. If CFMC is notified that there is a dispute with the balance, they will not proceed with close-out
until all bills are reconciled and both agencies agree on the final balance.  CFMC will work with
the performing USACE District to reconcile the remaining balance.  Once the two agencies agree
on the funding amount to be revoked, EPA will either reissue a new close-out letter, or CFMC
and the HTRW-CX will agree to make a "pen-and-ink" change to the original letter.

6. If USACE submits a request for close-out action to the EPA Region before EPA has started close-
out procedures, EPA should proceed with their normal close-out procedures.  GMO should also
attach a copy of USACE close-out request to the copy of the close-out letter which is sent to
CFMC.  This would verify that the balances for the two agencies agree.

7. If EPA has closed out (deobligated) an IAG before being notified by USACE that the balances do
not agree, CFMC will work with the performing USACE District to reconcile  the close-out
balance.  If it is determined that EPA still needs to pay a bill, USACE will submit the bill to
CFMC.  The bill will then be sent to the EPA RPM for approval.  If the bill is approved, CFMC
will reopen enough funds against the IAG to pay this bill.  If the balances now agree between the
two agencies, CFMC does not need to take any more action as the funds were already deobligated
(there should be no remaining balance after the last bill is paid).

8. For  a Generic IAG where site-specific Work Authorization Forms (WAFs) have been issued for
multiple sites, each site-specific WAF must be reconciled and closed  through a decrease WAF.
The remaining WAF funds cannot be returned to the Generic account from the Site-Specific
account.  A Generic IAG cannot be closed until all the individual site-specific WAFs have been
closed.
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Exhibit 34. Sample USACE Close-Out Request Memo to EPA
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Exhibit 35. Decrease Site Authorization Form Process
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Exhibit 36. Sample Decrease Site Authorization Form
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Exhibit 37. Sample USACE Decrease Confirmation Form
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Instructions for Decrease Site Authorization Form (Return Funds to Generic IAG)

Definition
A Decrease Site Authorization Form will be prepared by an EPA Region to decrease funding

issued to the U.S. Army Corps of Engineers (USACE) on a  Site-Specific Work Authorization Form
from a Generic IAG. The balance of funding must agree in the EPA and USACE accounting
records before the funding can be decreased by either agency.

After all required signatures have been completed by the EPA Region,  USACE Hazardous,
Toxic & Radioactive Waste Center of Expertise (HTRW-CX), and EPA Cincinnati Financial
Management Center (CFMC) on the Decrease Site Authorization Form,  EPA CFMC will return the
funding  deobligated from the EPA site-specific account to the EPA generic account so that  the
funding  is available in the EPA Region Generic IAG  for future work to be identified.

The use of the Decrease Site Authorization Form is effective 1 December 1999.  It has been
mutually agreed by EPA Headquarters and USACE Headquarters that any funding decreased for a
Site-Specific Work Authorization Form prior to 1 December 1999 will not be retroactively returned
to the EPA generic account.

Process
1. When a project is financially complete, the performing USACE District Program/Project

Manager (PM) will forward a written memo to the EPA Remedial Project Manager (RPM)/On-
Scene Coordinator (OSC) to request close-out action (a copy of the memo should be forwarded to
the HTRW-CX).  The USACE memo must include the  total funding authorized,  the total
funding expended, and the balance of remaining funding for the project..

2. If the EPA RPM/OSC agrees that the project can be closed, the EPA Region will contact the EPA
CFMC to verify that the EPA balance  agrees with the USACE balance of remaining funding and
confirm that all payments have been finalized.

(Note:  In some instances, the  EPA RPM/OSC and USACE PM may mutually agree to decrease
excess funding  without closing a project.  The USACE PM will forward a written  memo to the
EPA RPM/OSC which will state the amount of excess funding available to be decreased.  If the
EPA RPM/OSC agrees with the amount of excess funding to be decreased, the EPA Region will
verify the funding amount with the EPA CFMC.)

3. The EPA Region will prepare and sign the Decrease Site Authorization Form and forward the
document to the USACE HTRW-CX.

4. The USACE HTRW-CX will forward a copy of the Decrease Site Authorization Form to EPA
CFMC and coordinate  the balance to be decreased

5. The USACE HTRW-CX will coordinate the decrease request with the performing USACE
District to confirm that the project is financially complete, verify that any  applicable audits are
finalized, confirm that there are not any outstanding issues or claims to be resolved, and confirm
that the district is ready to close the project.  (If the Decrease Site Authorization Form decreases
excess funding but does not close the project, the HTRW-CX will confirm the amount to be
decreased with the USACE district.)

(Note:  If there is a discrepancy between the USACE and EPA balance to be decreased, the
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USACE District will contact the EPA CFMC to reconcile the difference.  When the EPA and
USACE balances have been reconciled,  EPA CFMC and the USACE District will verify the
correct amount to be decreased with the HTRW-CX.)

6. The USACE HTRW-CX will  prepare a cover letter that will be attached to the  EPA Region
Decrease Site Authorization Form,  and  the documents will be forwarded to the  USACE
District. The HTRW-CX will also attach a  USACE Confirmation of Acceptance Form  for the
USACE District to sign and return to the HTRW-CX to ensure that the EPA Decrease Site
Authorization Form has been accepted by the USACE District.

7. The EPA Region Decrease Site Authorization Form will be processed by the USACE District,
and the funding will be decreased in the Corps of Engineers Financial Management System
(CEFMS).

8. The USACE District will forward the signed USACE Confirmation of Acceptance Form to
HTRW-CX.

9. Upon receipt of the signed USACE District Confirmation of Acceptance Form, the HTRW-CX
will sign the Decrease Site Authorization Form and forward  the signed document (a copy of the
USACE District Confirmation of Acceptance Form will be attached) to the EPA CFMC.

10.  The HTRW-CX will coordinate with the Omaha District Budget Office to return the decreased
site-specific funding to the Generic IAG in the CEFMS system.

11. Upon receipt of the HTRW-CX signature on the Decrease Site Authorization Form, EPA CFMC
will transfer the decreased funds to the EPA generic account.   The EPA CFMC will then sign the
Decrease Site Authorization Form and return a copy to the USACE HTRW-CX.

12.  EPA CFMC will notify the EPA Region that the funds have been returned to the EPA generic
account and are available for the EPA Region to use for any new Site-Specific Work
Authorization Forms to be issued in the future.

(Note:  All Site-Specific Work Authorizations Forms issued to USACE from a Generic IAG must
be reconciled and closed before a Generic IAG can be financially closed.  The balance of funding
remaining in the Generic IAG must agree in the USACE and EPA accounting systems before any
close-out action can be initiated or processed by the EPA Region to close the Generic IAG.)
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Notes



130  IAG and Cost Recovery Requirements Workshop

Notes, cont.
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USACE Financial Close-Out of IAGs (ER 37-5-3)
Exhibit 38. ER 37-5-3 USACE Financial Close-out of Interagency Agreements

Note:  All references to Missouri River Division Budget Office (CEMRD-RM-B) and Missouri River
Division, HTRW and Engineering Directorate, HTRW Management Division (CEMRD-ED-HS)
should be replaced with “Hazardous, Toxic & Radioactive Waste Center of Expertise (HTRW-CX),
Environmental Studies & Liaison Branch (CENWO-HX-S).”

(Page 1 of 9)
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Exhibit 38.  ER 37-5-3 USACE Financial Close-out of Interagency Agreements  (Page 2 of 9)
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Exhibit 38.  ER 37-5-3 USACE Financial Close-out of Interagency Agreements (Page 3 of 9)
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Exhibit 38.  ER 37-5-3 USACE Financial Close-out of Interagency Agreements (Page 4 of 9)
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Exhibit 38.  ER 37-5-3 USACE Financial Close-out of Interagency Agreements (Page 5 of 9)
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Exhibit 38.  ER 37-5-3 USACE Financial Close-out of Interagency Agreements (Page 6 of 9)
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Exhibit 38.  ER 37-5-3 USACE Financial Close-out of Interagency Agreements (Page 7 of 9)
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Exhibit 38.  ER 37-5-3 USACE Financial Close-out of Interagency Agreements (Page 8 of 9)
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Exhibit 38.  ER 37-5-3 USACE Financial Close-out of Interagency Agreements (Page 9 of 9)
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Exhibit 39. EPA Closeout Policy for Disbursement Interagency Agreements (Page 1 of 2)
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Exhibit 39.  EPA Closeout Policy for Disbursement Interagency Agreements (Page 2 of 2)
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Notes
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Cost Recovery Requirements

Cost Recovery Program

History
In 1980 the Comprehensive Environmental Response, Compensation and Liability Act

(CERCLA) created a $1.6 billion dollar Trust Fund known as Superfund. The intent was to create a
fund that would be self-perpetuating.  Funds recovered from the contaminators would be used to
finance new cleanup actions. Section 107(a) authorized the government to recover all costs of
removal or remedial actions incurred.

The Corps’ involvement in the Superfund program dates back to 1982 when the Omaha and
Kansas City Districts began providing design support to Regions 3 and 5.  There are currently 34
Districts and Laboratories involved in the program.

Cost Recovery Mission
Under the USACE/EPA memorandum of agreement, any Corps office performing activities that

are either directly or indirectly financed by the Superfund are required to create and maintain site-
specific files for a period of not less than 10 years after completion of all work conducted at the site.

In 1989, a memorandum of agreement was signed by USACE/EPA establishing a cost recovery
mission (see Exhibit 39).  Under the agreement, EPA agreed to finance a contractor to visit each
district, retrieve all the Superfund related financial documents and create the financial site files.
USACE agreed to provide a Cost Recovery Task Manager to oversee the contractor’s activities and
provide the necessary coordination with the local district.

HQUSACE assigned the Task Manager responsibilities to the Missouri River Division.  That
function now resides with the HTRW-CX.

CERCLA Requirements
In order to pursue a cost recovery, the Government must be able to prove that the response action

was necessary, that the Government did work at the site to remedy or prevent a release of hazardous
substance, and that the government can accurately document the cost of the remedy or prevention.

Types of Records

Project Management Records
These records include but are not limited to; official correspondence, trip reports, meeting

minutes and project status reports.

Contract Records
These files include the executed contract, contractor correspondence, government estimates,

accepted and unsuccessful bid documents, start and stop orders, property accounts, wage rates, etc.

Cost Recovery Requirements
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Financial Records
These files include all the various financial documents that support the billing documents issued

to EPA.

a. Certified labor documents

b. Travel vouchers (to include the travel order, lodging and rental car receipts, airline ticket
stubs, and any other receipt required by the Joint Travel Regulation)

c. Contractor payments (receiving reports, invoices, and disbursement vouchers)

d. In-house cost distribution vouchers (requisitions for reproduction, laboratory services,
government vehicle usage, etc. and the associated billing document)

e. Journal vouchers – documents used to correct previous document errors (cost transfers).

The financial site files created by the contractor are maintained in a central repository located in
Omaha, NE under the direct control of the Cost Recovery Task Managers.  Original documents are
never from the control of the District office.

CEFMS and Superfund
Cost Recovery takes on a slightly different twist when CEFMS is involved. Under CEFMS, all

financial documents with the exception of invoices and traveler receipts are electronic “documents”
not paper.  When documenting CEFMS costs, facsimile copies of the electronic records are created
and submitted as evidence.  With electronic signature comes the added burden of being able to
demonstrate the system securities that insure the electronically signed record has not/cannot be altered
undetected.  The retention and security responsibilities for these records reside with the CEFMS
Systems staff under the direction of the Finance Center.

The Cost Recovery Coordinators have permissions on all the CEFMS databases.  Currently, they
create the facsimile documents necessary for a currently active recovery case.  Upon award of the
new cost recovery contract, the contractor’s staff will be granted permissions and prepare all the site
files. The following identifies actions that YOU can take to improve the quality of the CEFMS
records supporting Superfund cost.

Work Items
Do not create more work items than absolutely necessary to effectively manage an IAG.  A large

number of work items creates confusion and increases the chances for errors.

Work Item Title
Always include the site name in the title.   Adding the name reinforces the tie between the

documents and the project.  On the certified labor document only the ordering work item is listed.
Therefore, if the project name only appears in the parent work item and not the children, the certified
labor document will not identify the project being charged.  The absence of the project name does not
make it a bad document, but its presence does reinforce the relationship between the transaction and
the project.
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Requisitions
Insure the description identifies a clear and concise relationship between the item being procured

and the project.  Again, include the project name in the description.

Example: "Develop 6 rolls of film. Pictures taken at the XYZ site for study of……..”
NOT:  “Develop film”.

Example: “Use of government vehicle for meeting with contractor at the XZY site on
June 14 and 15.”  NOT:  “Use of government vehicle.”

Travel
Include site name and brief description in the Purpose Block. Example: Inspect groundwater

monitoring wells at ZZZ site.  Upon completion of travel, forward a copy of the travel voucher with
all required (original) receipts to F&A for retention. In accordance with CERM-F memo, subject:
Policy for Retention of Travel Expense Receipts, dated 7 June 1996, each district is required to
centrally maintain all Superfund related travel vouchers in the Finance Office to allow for quick
retrieval and insure a 30-year retention.  A travel report has been developed in CEFMS that can be
used to identify Superfund related travel.  We recommend that your office generate this report at least
monthly to ensure all Superfund travel is sent to F&A.  (Instructions for running the report are
attached.)

MIPRs
When issuing MIPRs to another Corps Office it is important not only to identify the project or

site name, but also to clearly identify it as a Superfund funded project.   If the RM office does not
know it is a Superfund project, the proper Category/Class Code will not be used.  (If a category class
code of “B” is not used, the query for the attached travel report will be different.)  Everyone needs to
be put on notice that the special Superfund document retention requirements apply to the MIPR.

Documentation Process (CEFMS)
Utilizing the document correlation report as a guide, the USACE contractor will pull all the

financial documents available in CEFMS directly from the local District’s database (see CEFMS
section).   For all vendor payments and travel payments, a database file will be generated identifying
the documents required from the local district and from the Finance Center (see Exhibit 45).  The lists
will be sent via E-mail to the appropriate Finance and Accounting Officer (FAO).  Invoices required
from the Finance Center will be obtained through the on-line invoice imaging system. The vouchers
will then be balanced back to the monthly billings.  Any problems encountered with reconciling will
be reported to the Cost Recovery Task Manager for resolution.

The local FAO is responsible for insuring travel vouchers, locally retained invoices (credit card
purchases), and cost transfer documents are retained in accordance with the MARKS new 30-year
retention requirement (see the "USACE Memorandum on Environmental Classification Standards"
section).  The local FAO is also responsible for generating the CEFMS Travel Report each month and
insuring all Superfund travel vouchers are received in the F&A office for retention (see Exhibits 43
and 44).
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Recoveries
The site files created are held at a central storage facility in Omaha until an actual request is

received.  EPA will submit a written request identifying the site, the period for which the documents
are needed, the interagency agreement numbers, and a IFMS Reconciliation report identifying the
payments made to the associated Corps office (see Exhibit 46).

The Cost Recovery Task Manager will review the request, verify the interagency agreements
against the master database, identify MIPR issued to other Districts and send a request to the
contractor.  The contractor will:

a. Make a copy of the site file

b. Highlight key elements of each document to assist EPA in tying the document back to the
billing

c. Insert forms designed to identify documents not found

d. Submit the package along with a database of the missing documents to one of the Cost
Recovery Task Managers.

The task manager will:

a. QA the package

b. Balance the package back to the IFMS Reconciliation

c. Prepare a cost summary report (see Exhibit 47)

d. Prepare a report of all missing or incomplete documents

e. Forward the records to the designated EPA POC along with a booklet containing
information on how to “read” the COEMIS and CEFMS coding and regulatory guidance
dealing with the application of overheads

If either EPA or DOJ requests copies of the actual contract records or management records, the
task manager will contact the local district and obtain a local POC for them.   Never release any
contractual documents without having the Counsel office review the records being requested to insure
they do not contain confidential business information or Privacy Act protected information.

For most cases, providing the requested documents will be the Corps only involvement in a
Recovery case.  On occasion however, the recovery may involve a dispute over the remedy selected
or the adequacy of the documents submitted.  You may be called upon to answer Interrogatories,
prepare affidavits and/or depositions, or on a rare occasion, provide trial testimony.
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Exhibit 40. 1984 USACE/EPA MOA (Page 1 of 3)
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Exhibit 40.  1984 USACE/EPA MOA (Page 2 of 3)
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Exhibit 40.  1984 USACE/EPA MOA (Page 3 of 3)
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Exhibit 41. Special Condition Clauses

Special Condition Clauses:

Attachment B

“The USACE Accounting systems reports must be supported by site and activity
specific cost documentation.  The USACE will organize and retain in a site file
documentation of costs by site and activity (e.g. vouchers, billing statements,
evidence of payment, audit reports) as follows…”

“In the event of a contemplated cost recovery action, the USACE will provide to EPA
or the Department of Justice (DOJ) a cost documentation package detailing site-specific
costs and including copies of the back up documentation.  In some cases, these requests
from EPA or DOJ may require that this documentation be provided in less than thirty
days.  If additional time is required to comply with a request, USACE will negotiate
with a contact for obtaining necessary site-specific accounting information and
documentation.”
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Exhibit 42. 1989 USACE/EPA Cost Recovery MOA (Page 1 of 2)
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Exhibit 42.  1989 USACE/EPA Cost Recovery MOA (Page 2 of 2)
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Exhibit 43. Project Manager Files – Do's and Don'ts

� Avoid drawing attention to conflict between experts

� Sign and date every document you create

� Keep records in concise chronological order

� Avoid duplication

� Avoid mixing working files with official files
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Exhibit 44. Environmental Restoration Records

ENVIRONMENTAL RESTORATION RECORDS

I.  ROLES AND RESPONSIBILITIES

The following proponents have been identified as 'Office of Record" for Environmental
Restoration records.  They are responsible for identifying and filing the records required to support
the documentation and cost recovery effort required by the Superfund Amendment and
Reauthorization Act of 1986 (SARA).  Proponents are also responsible for identifying the MARKS
file number when writing a document or placing the file number along the right-hand edge of
documents not identified with a file number at the time of creation.

Documents maintained in these files are subject to full disclosure in a court of law.  Any memo
or telephone record which represents personal opinion of an event, person, or thing should be
removed from the file before they are transferred to a Records Holding Area or retired to a Federal
Record Center.  Records, such as contracts and invoices, do not need to be permanently stored in the
technical files.  The Contracting Office has responsibility of maintaining the contract files for a
particular site and the Resource Management Office has responsibility for maintaining invoices and
receiving reports.

The financial records consist of all documents substantiating cost to a project.  This is a critical
piece in the documentation process.  For a document to be admissible, three conditions must be met;
1) The documents must show the relationship between the cost being incurred and the project
charged, 2) The documents must be properly authorized by an individual delegated with that
authority, and 3) There must be proof of disbursement.

This is not an all-inclusive list.  If there are documents you feel are critical to support cost
recovery and are not identified to a responsible proponent, please include those files.

A. Project Management Files:

Project Management Plan
Project Budget and Schedules
Monthly Progress Reports
Internal and external correspondence relating to the site

B. Engineering and Design:

Pre-Design/Design documents
Plans and Specs
As-Builts
Environmental Assessment

(Page 1 of 7)
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Exhibit 44.  Environmental Restoration Records (Page 2 of 7)

QA reports for chemical testing
Meeting minutes with the RD contractor
Contractor evaluation reports
Trip reports
Cost estimates

C. Value Engineering:

Results and recommendations of VE studies

D. Construction:

Bid ability, Constructabililty, Operability, Review
Progress reports
Inspection reports
Monitoring and sampling data
Field logs
Internal and external correspondence
Minutes of any coordination or public participation meetings
Quality Assurance Plan
Notes from meeting with the contractor
Originals and some back copies of manifests
Performance Evaluations
Deliverables required by statements of work with contractors
Newspaper articles, videos, pictures of the site

E. Contracting Office:

Government cost estimates
Abstracts of bids
Accepted and unsuccessful bids
Notices to proceed
Signed executed contract
Change orders and modifications
Start and stop orders
Contract property accounts
Wage rate and labor problems
All other documents determined by the contracting officer as essential for

completion of the individual contract
Contract correspondence
Documents relating to the closeout of the contract
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Exhibit 44.  Environmental Restoration Records (Page 3 of 7)

F. Real Estate:

Rights of Entry
Title Search
Land Grants/Deeds
Land Lease/Property Purchase

G. Resource Management:

COEMIS:
Interagency Agreements
Certified Labor documents
Work papers supporting overhead, indirect, and burden rates established
Effective Rates
Travel (travel order, reimbursement voucher, traveler receipts, ENG 4480)
Contract pay estimates (ENG 93), certified by the COR and associated ENG 4480s
Other Contractual obligations such as purchase orders, imprest fund vouchers, credit card

purchases and associated invoices, receiving reports, and ENG 4480s
Motor Vehicle charges (vehicle logs and distribution vouchers)
Reproduction charges (DPA print requests and distribution vouchers)
Laboratory charges (work order and distribution vouchers)
Cost Transfer requests and ENG 4480/ENG 4479 support
Disbursement Vouchers (must be signed and contain check numbers)

CEFMS:
Interagency Agreements
Travel Vouchers
Airline Ticket Payment Vouchers
Invoices
Cost Transfer Justification

To the greatest extent possible progress reports and correspondence should be filed in
chronological order.  When these files are no longer needed to support a particular phase, the files can
be transferred to the Records Holding Area and retrieved should an issue arise where research in these
files is required.

Working Files: Duplicate copies of memos, contract, drawings, etc., maintained for the
convenience of the user are not considered official records of the organization and will not be retired
under MARKS.  These records are to be destroyed when no longer needed by the user.
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Exhibit 44.  Environmental Restoration Records (Page 4 of 7)

11.  MARKS FILING SERIES

Preserve environmental restoration program records found under the following MARKS (Modern
Army Recordkeeping System) file series.  Particular emphasis must be taken to ensure that all
supporting environmental records are marked for special retention.

5 Management

37 Financial Administration

200 Environmental Quality

385 Safety

405 Real Estate

415 Construction Contracts (Military)

715 Procurement Contracts

1110 Corps of Engineers Engineering and Design Files

1180 Corps of Engineers Contracts (Civil)
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Exhibit 44.  Environmental Restoration Records (Page 5 of 7)

Sample File Labels
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Exhibit 44.  Environmental Restoration Records (Page 6 of 7)

III.  TRANSFER/RETIREMENT PROCEDURES

A-1.  Functional areas are responsible for preparing the SF-135 (Records Transmittal and
Receipt) and SF-135-A (Records Transmittal and Receipt (continuation)) to retire records into a
Federal Records Center or a local Records Holding Area in accordance with Chapter 9, AR 25400-2.
The following supplements those instructions:

a. The SF-135 and 135-A are available in Formflow.

b. An SF-135 will be prepared and a file listing will be attached.  The records contained in
each box must all have the same disposition.  If the file number is covered by the Privacy Act, include
the Privacy Act number in the description section of the SF-135.  The number can be found in the
MARKS regulation or by contacting your Records Manager.

c. Four (4) copies of the SF-135 will be sent to the Records Management Coordinator
(RMC) for review.  The RMC will review and check the contents of the boxes for accuracy.

d. The SF-135's will then be sent to the local Records Manager.

e. The Records Manager will check for correct file number(s) and correct disposition.

f. If information is correct, an accession number or Records Holding Area number will be
assigned to the boxes.

g. One copy of the signed SF-135 will be returned to the functional area.

h. The Records Manager will make arrangements to have the boxes marked and picked
up.

A-2.  The following instructions will be used when packing boxes:

a. Standard Record Storage Containers (14 3/4” x 12” x 9 1/2") will  be used to send both
letter and legal-sized records.

b. Mark each box with the number in relation to the total shipment (1 of 5, 2 of 5, 3 of 5, etc.)
with black felt-tip marker in the upper right-hand corner.  Lettering should be approximately 1” to 2”
in height.

c. All material must be in folders, binders, or envelopes, as appropriate.  Records may not
be packed loose or wrapped with rubber bands.
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Exhibit 44.  Environmental Restoration Records (Page 7 of 7)

d. Letter size folders must face the front of the box (the side without staples), and legal
size folders must face the left side of the box.  All folders must be in the same order listed on the
box list.

e. Do not overpack the boxes or write any additional information on the boxes.

A-3. When sending permanent records, the following information should be noted.

a. Do not mix permanent and temporary records in the same box.  Each series must be
transferred separately.

b. A complete box listing of all folders, binders and envelope titles must be prepared.  If
folders, binders, and envelopes are arranged numerically, the box list may list only the first and last
files in each box.  However, all missing numbers must be indicated.

c. One copy of the box list must accompany the original SF-135.  A list is not needed for
the copy which becomes your receipt.  Functional areas should keep a copy of the list for future
records retrieval.

RETRIEVAL OF RECORDS

B-1. When records must be retrieved for reference from the Federal Record Center or a
Records Holding Area, contact your Records Manager for the procedure used in your local area.



IAG and Cost Recovery Requirements Workshop    161

Exhibit 45. CEFMS Financial Documents

The local District/laboratory is responsible for retaining the following documents in
accordance with the revised MARKS classifications for the 37 Series.  HTRW-related
financial records must be kept for a period of 30 years.

Travel:  Traveler receipts for hotel lodging, rental cars, expense items over
$75 and airline ticket stubs.

Airline Tickets: The detailed invoice that identifies the traveler and ticket
number.

IMPAC Payments:  The detailed invoice that identifies the credit card purchase
made.

Cost Transfers: The request for transfer received from the technical office.  The
document must identify the cost to be transferred and the justification.
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Exhibit 46. Superfund Travel Policy Memo (Page 1 of 3)
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Exhibit 46.  Superfund Travel Policy Memo (Page 2 of 3)
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Exhibit 46.  Superfund Travel Policy Memo (Page 3 of 3)
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Exhibit 47. Superfund Travel Report Guidance (Page 1 of 2)
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Exhibit 47.  Superfund Travel Report Guidance (Page 2 of 2)



IAG and Cost Recovery Requirements Workshop    167

Exhibit 48. Sample List of Invoices and Travel Vouchers (Page 1 of 4)
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Exhibit 48.  Sample List of Invoices and Travel Vouchers (Page 2 of 4)
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Exhibit 48.  Sample List of Invoices and Travel Vouchers (Page 3 of 4)
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Exhibit 48.  Sample List of Invoices and Travel Vouchers (Page 4 of 4)
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Exhibit 49. Sample IFMS Reconciliation
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Exhibit 50. Sample Summary Report
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Exhibit 51. Sample Error Report
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Exhibit 52. Sample Status Report (Page 1 of 2)
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Exhibit 52.  Sample Status Report (Page 2 of 2)
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Exhibit 53. Sample Settlement Report
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Exhibit 54. CEFMS Helpful Hints

Work Items: Do not create more work items than absolutely necessary to effectively
manage an IAG.  A large number of work items creates confusion and increases the
chances for errors.

Work Item Titles: Always include the site name in the title.  Adding the name
reinforces the tie between the documents and the project especially the certified labor
documents.

Requisitions:  Insure the description identifies a clear relationship between the item
being procured and the project.  Include the project name in the description.

� Example:  Develop 6 rolls of film.  Pictures taken at the XYZ site for the
study of …

� Example:  Use of government vehicle for meeting with the contractor at
the XYZ site on 12-13 July

Travel:  Include site name and brief description in the Purpose Block.

� Example:  Inspect monitoring wells at ZZZ site.

MIPRS:  When receiving MIPRs be sure and use the MIPR number as it appears on the
document – Do NOT create your own internal numbering system.

MIPRS: When issuing MIPRS, Describe the services to be rendered to include the site
name and clearly identify it as a Superfund funded project to insure the receiving office
records the order under the proper Category/Class code and to place them on notice that
the special Superfund documentation requirements apply.
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Exhibit 55. Cost Recovery Helpful Hints (EPA)

Cost Recovery Helpful Hints (EPA)

When requesting financial documents:

- Identify the site name
- List the associated interagency agreements
- Identify the timeframe for this action
- Include a POC with telephone number, fax number, and e-mail address
- Include the mailing address the records are to be shipped to
- If there is a short suspense (less than 30 days), identify it.
- Include a copy of the IFMS Payment Schedule(s).
- Send all requests to:

U.S. Army Corps of Engineers, Omaha District
ATTN: CENWO-HX-T, Cost Recovery
12565 West Center Road
Omaha, NE  68144-3869

Phone: Lucy Harris @ (402) 697-2433 or Cheryl Young @ (402) 697-2434
Fax Number: (402) 697-2639
E-mail: Lucy.A.Harris@usace.army.mil or Cheryl.L.Young@usace.army.mil

Please provide as much advance notice as possible.  Even if you are not sure you are going to need
the records, let us know so we can make sure the file is current.
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Exhibit 56. Superfund Program Helpful Hints – RM

Superfund Program
Helpful Hints – RM

Customer Orders: When establishing new orders in CEFMS, the Customer Order number is the IAG
Number (DW96……) or the MIPR number that appears on the document.  DO NOT CREATE
YOUR OWN INTERNAL DOCUMENT NUMBERING SYSTEM.  If you do, we can’t find these
projects on your database.  In the “Customer Ref No” field, record the Site Name and in the “Oth
Cust Ref No” field record the Site/Project number that appears on the lower right-hand corner of the
IAG.  These fields appear on the bill documents and this information helps EPA identify the proper
accounts for payment processing.  It will help them process the bills faster. Having the site name on
the bill documents also helps us prepare the site files.

Travel Vouchers: Periodically generate the Travel Report and insure the vouchers listed are being
stored in the Finance and Accounting Office.  The Revised MARKS retention period for all
Superfund vouchers is now 30 years (File classification 37-2-10r).

Airline Ticket Vouchers: When the local travel office no longer needs to maintain the detailed
monthly invoices, have the payment packages forwarded to F&A for retention.  (File classification
number 37-2-10r – Disposition: 30 years).

IMPAC Payment Vouchers:  When the cardholder no longer needs the detailed invoice, have the
payment packages forwarded to F&A for retention (File classification number 37-2-10r).

Forwarding Vouchers to HTRW-CX: When a request is received for travel vouchers/invoices on a
Superfund site, copy the requested vouchers and use the document list received as a transmittal form.

- DO NOT alter the documents in any way.
- DO NOT highlight any of the information on the document.
- DO NOT write on the document.
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Notes



IAG and Cost Recovery Requirements Workshop    181

CEFMS - Corps of Engineers Financial Management System
The CEFMS accounting system is an interactive, on-line system designed to capture financial

data at the point of generation.   The system eliminates the generation and flow of paper  throughout
the organization by incorporating real time processing and electronic signature capabilities.

System Security
Before an individual can access the system, they must possess a user ID, system password and

Oracle password.  The CEFMS UPASS Administrator must establish the user ID and passwords on
the CEFMS base and notify the Data Base Administrator.  The Data Base Administrator must then
establish the individual as an authorized user and determine which permissions the individual must
possess based on their job title and functions.  The access control table limits access to many of the
CEFMS screens.  While anyone can view the access control table, only the Data Base Administrators
can change the permissions.

Electronic Signature
The electronic signature function in CEFMS incorporates both hardware and software security

features.  Before a document can be signed in CEFMS, the user must request a signature card.  The
signature card is requested electronically through a CEFMS menu.  Both the Data Base Administrator
and a Data Base Security Official must electronically approve the request before a card can be issued
and used on the system.  Each signature cardholder receives an eight-digit PIN number for use with
the card.  Any PC that is used for electronic signature must contain a signature card reader.   The PC
itself must also be specifically authorized for use.  An office Security Administrator must initialize
the machine utilizing a special signature card and PIN number.  All electronic signature cards contain
an expiration date that is coded in the computer chip embedded in the card itself.  Cards have a
maximum life of three years.   Once the cards expire, they must be returned to the manufacturer and
new cards issued to the user.

Access Control Screen
Receipt of the signature card does not authorize the individual blanket access to all records.   If

the Data Base Administrator has not established the right permissions on the access control screen,
the individual will not be able to sign certain documents.

Not all entries require electronic signature.   An individual can create a purchase request without
electronic signature capability.  However, before it can reach the contracting stage, it must be both
electronically approved and certified.  Travel orders can be created but not approved and
authenticated.  Electronic certification must take place somewhere in the process before a document
can reach the obligation stage.  Other transactions also require electronic signature; receiving reports,
voucher certification, check issuance, time and attendance records as well as the associated labor
distribution.

The electronic signature module was developed under the watchful eye of the National Institute
of Standards and Technologies (NIST).   In January 1993, the Government Accounting Office (GAO)
sanctioned the testing of the CEFMS electronic signature. Permanent approval was received in
September 1995.
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Notable Differences Between COEMIS and CEFMS

Workcode vs. Work Item
Under COEMIS, each project (IAG) was assigned a 5-digit project code.  All Superfund IAGs

began with the alpha characters "BZ".  Cost was recorded at a 15-digit workcode level, which always
began with the 5-digit project code.  CEFMS work items are 6-digit randomly assigned alpha/numeric
numbers.  A project may have one or many work items.  The number of work items is dependent
upon the level of detail and control the project manager needs on a particular project.  All work items
associated with an IAG can be tracked through the work item reports and document correlation
reports.  Work Categories and Work Category elements further break down obligations and cost.

Accounting Element vs. Resource Code
The COEMIS accounting element is a 3-digit numeric code identifying the type of cost incurred

(labor, travel, contract, etc.).  The Resource Code is an 8-digit alpha code identifying the type of cost
incurred.

Register of Accepted Transactions (RAT) vs. Document Correlation Report
The COEMIS RAT report is a listing of all the accounting transactions processed during a given

accounting period.  The transaction code and document type identified cost transactions.  The RAT
report is an intricate part of the COEMIS cost documentation package.  It is the only means of tying
specific documents to a project.  The CEFMS Document Correlation Report identifies all the various
purchase requests and obligations issued against a work item or funding document.  This report
provides a starting point for the identification of the various cost transactions processed against a
project.   Various CEFMS screens must then be queried to identify the actual transactions processed.
CEFMS does not have a consolidated transaction listing similar to the RAT.

CEFMS Cost Documentation
Submission Format

The CEFMS submission has been assimilated similar to the COEMIS submissions.  All the
supporting documentation has been attached and balanced back to each of the billing documents
submitted to EPA for payment.  There are however, substantial differences in the cost documents.
With the exception of invoices, traveler receipts, and requests for cost transfers, virtually all the
accounting records have been generated and signed electronically.  The documentation provided
consists of facsimile copies of the electronic records.  In some cases, the electronic record has been
reproduced to look like the manual records previously used in COEMIS.  In cases where a facsimile
document does not currently exist, the electronic record has been queried and a "print screen" of the
on-line query generated to substantiate the entry.  The following identifies the various types of cost
incurred and the records provided to substantiate each cost element.

Commercial Payments

Accounts Payable Transaction View Screen: Expenditures are recorded as cost to the project
when the payable is established. This on-line query identifies the amount of charge to the project, the
associated obligation document and the funding source (FAR ORDER NO).
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Receiving Report: The DD Form 1155 is a facsimile copy of the electronic record.  It identifies
the obligation document, vendor, items received, and the official recording the receipt of goods or
services.

Purchase Request (DA Form 3953): This document will be provided for all credit card purchases.
It identifies the items requisitioned and the authorizing official.

Obligation Line Item Status: This on-line query identifies the obligation or contract number, the
obligation line item applicable to the project Work Item, and identifies the payments made against the
obligation line item.

Invoice: Hard copy document received from the vendor.

View Check Register Screen: The Check Register screen identifies the check number, date of
payment, and the Payee as it is printed on the government check.  The sixteen-digit signature code, is
created through the electronic signature module.  It links the signing of a specific transaction to a
specific individual and signature card.

Progress Payment Contracts

Progress payment contracts differ from other commercial payments.  Payments are made based
on the Contracting Officer's Representative's (COR) determination as to the percentage of completion
on the project.  While the COR may require the contractor to submit a payment request, an invoice is
not required for payment.  Instead, the COR prepares an ENG 93 identifying the percentage of
completion (earning) and any deductions being withheld as either Retained Percentage or in some
cases Liquidated Damages and the amount of payment being authorized.  The ENG 93 replaces both
the invoice and receiving report.  The documentation provided consists of:

Accounts Payable Transaction View Screen: Same as above.

ENG 93: This screen identifies the earnings, withholdings, and payment electronically authorized
by the COR.

Obligation Line Item Status: This on-line query identifies the obligation or contract number, the
obligation line item applicable to the project Work Item, and identifies the payments made against the
obligation line item.

View Check Register Screen: Same as above.

Airline Ticket Payments

Airline tickets are procured utilizing a Government credit card.  The travel officer records the
associated obligations under a unique obligation number that he or she assigns.  Up to 50 airline
tickets will be obligated on a single obligation document.  The obligation is tied back to the individual
travel orders through the travel order funding status view screen.

Accounts Payable Transaction View Screen: Same as above.

Travel Order Funding Status View Screen: This query identifies the travel order associated with
the Airline obligation document.  It will also identify the ticket number.

Receiving Report: Same as above.
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Travel Order (DD Form 1610): The travel order is also an electronically generated/signed
document.  The order will identify the traveler and the purpose for the trip.

Invoice: Only those pages of the credit card invoice applicable to the project are provided.

Obligation Line Item Status: This on-line query identifies the obligation or contract number, the
obligation line item applicable to the project Work Item, and identifies the payments made against the
obligation line item.

View Check Register Screen: Same as above.

Travel Orders

Travel orders are requested, approved, and authenticated electronically.   Once again, the travel
order is an electronic document.  The CEFMS travel report module allows an individual to print a
facsimile representation of the electronic order.  The facsimile travel order will identify who
electronically signed (authorized) the travel.  With the exception of travel orders converted from the
COEMIS system to CEFMS, the travel order number is an 8-digit system assigned number.  The first
digit identifies the fiscal year and the last two digits identify the organization (Waterways Experiment
Station = U4).  A travel order cannot be printed until the local Travel Officer authenticates it.

Travel Vouchers

Travel vouchers are electronically submitted and approved through CEFMS.  The traveler
completes the voucher and electronically signs the request.  If the individual travels infrequently and
does not have a signature card, the travel approving official can override the traveler's signature
provided the traveler prints out the reimbursement request, signs it, and presents it to the approver
with all the required receipts.  The Travel Approving Official is responsible for insuring all claims are
legitimate and that required receipts are provided prior to approving the request for reimbursement.
With the exception of Superfund vouchers, the local office is responsible for maintaining the travel
voucher files.  Superfund related vouchers are being forwarded to the Finance Office for storage.
Permission was obtained from GAO in March 1996 to allow the payment of travel reimbursements
from the electronic submission.  The district finance officer is required to perform a periodic audit of
the decentralized vouchers to insure the required receipts are being maintained and agree with the
reimbursement request.  CEFMS contains an electronic interface with the Integrated Army Travel
System (IATS) which computes the reimbursement entitlement.  The IATS system then feeds the
information back to CEFMS for payment processing.  The Travel Reimbursement Voucher (DD
1351-2) is the CEFMS disbursement voucher.  Once the check is issued, reimbursement vouchers
printed from the CEFMS system will identify the amount of reimbursement authorized, who
approved the voucher for payment, the DOV number assigned, check number, and payment date.  The
travel voucher will consist of:

Accounts Payable View Screen
Traveler Reimbursement Request (DD Form 1351-2)
Travel Order (DD Form 1610)
Required traveler receipts for hotels, rental cars, etc.
View Check Register Screen
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Labor

The labor process begins with the creation of labor authorizations.  Prior to charging a project, the
project manager or someone designated by the project manager, must establish a labor authorization
under the Purchase Request and Commitment  (PR&C) module. This process reserves funding for
anticipated labor charges.  The labor authorization can be specific to an organization or an individual
employee.  Once the PR&C is approved, the system will assign a 6-digit labor charge code which will
begin with either an "L" or a "B".  The employee or organization is then notified of  the charge code
to use.  CEFMS will only allow the designated employee or member of the designated organization to
charge labor to the number provided.

Employees must notify the timekeeper of the charge numbers to be used for work performed each
day.  CEFMS will not allow the timekeeper to record hours worked without a labor charge code.
While the actual Payroll is processed on a biweekly basis, the associated labor charges can be
certified and processed at any time.  In order to sign a labor charge, the supervisor or authorized
alternate must be designated a "Supervisor" on the access control table.  The Payroll "Customer
Service Representative (CSR)" must also identify the individual as a supervisor or authorized
alternate for payroll related entries.   A supervisor may elect to certify the labor charges daily,
weekly, or by pay period.  In general, labor is only certified at the end of each pay period and at the
end of the month.  The labor documentation will consist of:

Employee Hours View Screen: This on-line query will identify the labor charge, the employee
ID, number of hours charged to the project and the associated labor cost.

Labor Cost Report with Certification: This is a facsimile copy of the electronically signed labor
document.  It will identify all the charge codes an employee charged to during the pay periods, the
numbers of hours charged each day, and the name of the official who electronically signed the labor
document.

In-House Cost Distributions

As in COEMIS, certain costs are incurred in the Corps of Engineers Revolving Fund and
distributed to the various projects based on usage.  This includes reproduction, vehicle usage, library
services, etc.  Before services are provided to a project, the project manager or other person
authorized on the project must create a PR&C authorizing those services.  The PR&C is issued to the
specific organization providing the service to the project and identifies the type of services which can
be billed.  For example, a PR&C created for vehicle charges can not be used for reproduction
services.  Only designated individuals can distribute in-house charges.  The authorizations and
charges are all electronic records.  With the exception of the PR&C, a facsimile document for in-
house charges does not exist.  Until one is developed, the cost package will consist of a print of the
CEFMS "VIEW PLANT RENTAL BILLING SCREEN" or the "SHOP AND FACILITY BILLING
VIEW SCREEN" and the associated Purchase Request,.  The screen print provided depends on
whether the charge is for use of government equipment (Plant) or services (Shops and Facilities).

Payments to Other COE Organizations

Payments to other COE offices are electronically certified and scheduled for immediate payment.
Employees must have Government Bill certification authority to authorize payment.   The system
does not generate an associated disbursing voucher.  The supporting documentation will consist of a
print of the payable transaction, a copy of the Customer Order, a copy of the bill, a print of the
CEFMS "GOVERNMENT ORDER BILLING" screen, a print of the "VIEW GOVERNMENT
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ORDER BILLING CERTIFICATION" screen, and a print of the CEFMS "VIEW CHECK
REGISTER SCREEN". To eliminate redundant data, a copy of the Customer Order is only provided
with the first entry contained in this submission.

Disbursing

Only the Disbursing Officer or appointed Deputy Disbursing Officer can initiate the check
writing module in CEFMS.   The module will provide a preview of the payments scheduled.  After
review, the Disbursing Officer identifies the beginning check number in CEFMS and loads the checks
into the printer.

Summary Report

The summary report provided consists of a spreadsheet developed from the project billings.  Bill
documents generated under COEMIS will consist of a nine-digit number beginning with a “B”.
CEFMS bill numbers are eight-digit all numeric numbers.  At the bottom of the cost summary report
there will be a line identifying the value of the documents that were not found.  An attachment sheet
will list the missing documents in detail.
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Notes
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Notes, cont.
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USACE Memorandum on Environmental Classification
Standards

CEIM-IR/CEMP-R (25-400-2)

MEMORANDUM THRU All USACE Commands, ATTN:  Directors and Chiefs of
           Information Management

FOR Records Managers and Administrators

SUBJECT:  Environmental Classification Standards

1. Reference CEIM-IR/CEMP-R memo, dated 11 February 1998, subject:  Continued Moratorium
on Destruction of Environmental Restoration Records.

2. The National Archives and Records Administration finalized the environmental Modern Army
Record keeping Systems (MARKS) standards (see enclosures).   Please modify your
environmental records to reflect the appropriate file number and disposition.

3. It is critical that the records relating to the Comprehensive Environmental Response,
Compensation, and Liability Act (CERCLA) environmental actions reflect these new MARKS
standards.

4. The HQUSACE technical point of contact is Ms Nancy M. Porter.   Ms Porter may be reached at
(202) 761-5245.  The record keeping point of contact is Ms Brenda Joyce Ford.  Ms Ford may be
reached at (202) 761-0921.

FOR THE COMMANDER:

3 Enclosures EDWARD J. HUEMPHER
Executive Summary Acting Director, Directorate of
Detail Standards      Information Management
Matrix ____cdb/4-12-99_________

Dianne Barnes
_______________________
Linda Worthington
_______________________
Nancy Porter
_______________________
Dan Troyan



190  IAG and Cost Recovery Requirements Workshop

This page intentionally left blank.



IAG and Cost Recovery Requirements Workshop    191

EXECUTIVE SUMMARY
ENVIRONMENTAL

RESTORATION
MARKS

STANDARDS

(Summary)
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5 Management

File Category Disposition
5c Originals – Permanent
USACE Environmental Restoration Copies - Destroy after 3 years
Agreements

Note: Transfer original agreements to 200-1f, Environmental Restoration Project Files.

37 Financial Administration

File Category Disposition
37-1f 30 years
Accounting Documents

37-2-1b American Indians - Permanent
COEMIS, F&A Site Audit Outputs HTRW - 30 years

37-2-10d 30 years
Basis and Intermediate Cost Media Files

37-2-10r American Indians - Permanent
Civil Works Site Audits HTRW - 30 years

37-2-10s 30 years
Disbursing Officers Vouchers (CW)

37-2-10u 30 years
Fiscal Accounting Files

37-103dd American Indians - Permanent
Original Disbursing Officers Accounts HTRW - 30 years
(Mil)

NOTE: EPA Superfund Only - Must obtain authorization from EPA before destruction of documents.

200 Environmental Quality

File Category Disposition
200-1d * Permanent
Environmental Restoration Remedial
Assessment Files

200-le * Permanent
Army Environmental Restoration
Administration Record

200-1 f Permanent
Environmental Restoration Project Files

NOTE: * Transfer 200- 1 f, Environmental Restoration Project Files.
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385 Safety

File Category Disposition
385-40b Permanent
Accident and Incident Cases

Note: Not transferred to 200-1f, Environmental Restoration Project Files

405 Real Estate

File Category Disposition

405-90h No Time Event - permanent
Real Property Title/Historical Files

Note: Not transferred to 200-1f, Environmental Restoration Project Files.

415 Construction Contracts (Military)

File Category Disposition
415-10c 30 years
Military Construction Contracts

715 Procurement Contracts

File Category Disposition
715c 30 years
Master, Open-end, and Call-type Contracts

715j 30 years
Small Purchase Categories

715k 30 years
Contract Actions

715p 30 years
Contract Clause Deviations

Note: EPA Superfund Only - Must obtain authorization from EPA before destruction of documents.
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1110 Corps of Engineers Engineering and Design Files

File Category Disposition
I 110- 1-8 1 00e Destroy samples after I year or when
Environmental Restoration - Raw Data regulatory requirements are met.
Files Laboratory backup analytical data,

destroy after 2 years

1110-1-8100f * Permanent
Environmental Restoration Quality
Assurance and Quality Control (QA/QC)
Files

11 10-1-8100g * Permanent
Environmental Restoration Waste
Identification, Tracking, and Disposal
Files

*Note: Transfer to 200- 1 f, Environmental Restoration Project Files.

1180 Corps of Engineers Contracts

File Category Disposition

1180-1-1a 30 years
Civil Works Contracts

1180-1-1q 30 years
Civil Works Construction and Maintenance Contracts

Note: EPA Superfund Only - Must obtain authorization from EPA before destruction of documents.
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5 SERIES
AGREEMENTS

ENVIRONMENTAL
RESTORATION

FILE CATEGORY

(Detail Standards)
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File Category 5 - Agreements
AR 25-400-2, 26 February 1993, The Modern Army Recordkeeping Systems (MARKS)

Pertinent Background Information
This is a new classification description and disposition standard for File Category 5 -Agreements
relating to environmental restoration clean-up actions.  These records are necessary for litigation and
possible cost recovery actions.  In order to follow the retention period of the Environmental
Protection Agency  (EPA) classification standard and for the Comprehensive Environmental
Response, Compensation and Liability Act (CERCLA), a permanent disposition is the proposed
retention period.  Included in this classification standard are agreements for Superfund, Defense
Environmental Restoration Program (DERP) and DOD Base Realignment and Closure (BRAC)
Environmental Restoration Program, Work for Others, and Operational and Maintenance.

File Number: 5-8c (or next available suffix) (MARKS Page #34)
Title: Environmental Restoration Agreements
Authority: To be assigned
Privacy Act: Not Applicable
ADD NEW RECORD CATEGORY AND DISPOSITION STANDARD:
Description: Includes the original life cycle documentation establishing agreements for
environmental restoration work through financial and contractual closeout.   Specific types of
agreements may include national agreements, interagency agreements, cooperative agreements with
Federal, State and local government agencies, access agreements, implementation agreements,
technical assistance agreements and other types of environmental restoration agreements, agreement
oversight documentation, and other sharing of agency resources and services.  Other types of records
include documentation of significant actions and decisions, applications, agreement oversight
activities, correspondence relating to the agreement, non-compliance/dispute documentation, and
close-outs documentation for completed agreements.
Disposition:
a.  Original Agreement Documents: Retain in CFA.  When project is completed, transfer to File
Number 200-1f, Environmental Restoration Project Files, Permanent.
b.  Copies: Retain in CFA 3 years after project completion and destroy.
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37 SERIES
FINANCIAL ADMINISTRATION

ENVIRONMENTAL
RESTORATION

FILE CATEGORY

(Detail Standards)
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File Category 37: Financial Administration
AR 25-400-2, 26 February 1993, The Modern Army Recordkeeping System (MARKS)

Pertinent Background Information
These are updated classification standards for the File Category: 37 Financial Administration. The
current descriptions, authorities, and Privacy Act standards remain the same.  Additional descriptions
and disposition standards are being proposed to cover the Comprehensive Environmental Response,
Compensation and Liability Act (CERCLA), to cover Superfund cost recovery actions, and provides
descriptions and disposition instructions for environmental restoration appropriations involving either
Civil Works; Air Force; Department of Defense; and Non-Department of Defense.  Programs include
records generated in support of the Defense Environmental Restoration Program (DERP), and DOD
Base Realignment and Closure (BRAC) Environmental Restoration Program, and all other Support
Work for Others.

File Number: 37-1f (MARKS Page #79)
Title: Accounting Documents
Authority: NC1-AU-86-55
Privacy Act: Not Applicable.
ADD NEW DISPOSITION INSTRUCTIONS: l and m:
l.  File documents supporting USACE mission which are not environmental restoration in nature;
Retain in CFA 2 years, Retire FRC, and Destroy 6 years 3 months after end of Fiscal Year in which
payment or collection is effected, providing there are no outstanding claims; exceptions; or pending
litigation in connection therewith.
m.  HQUSACE environmental restoration mission related records; retain in CFA 2 years. Retire FRC;
Destroy after 30 years providing there are no outstanding claims; exceptions; or pending litigation in
connection therewith.

File Number: 37-2-1b (MARKS Page #82)
Title: COEMIS, F&A Site Audit Outputs
Authority: NC1-AU-76-25 & GRS 6, Item 1a
Privacy Act: Not Applicable
ADD NEW RECORDS DESCRIPTIONS AND DISPOSITION INSTRUCTIONS:
c.  Description: USACE accounts and supporting documents generated in support of the
Comprehensive Environmental Response, Compensation and Liability Act (CERCLA) recovery
actions for the U.S. Environmental Protection Agency's (EPA), Superfund Program will be reviewed
for financial closeout per ER 37-5-3 for site-specific cost recovery documentation prior to transferring
from the current file are (CFA).  EPA Superfund Cost Recovery documents may not be destroyed
unless authorized by EPA.
c.  Disposition:  Retain in CFA 2 years after financial closeout per ER 37-5-3.  Transfer to RHA for 5
years, Retire to FRC: Destroy after 30 years providing there are no outstanding claims; exceptions; or
pending litigation in connection therewith.  Forward all Superfund Cost Recovery (NA Form 13001)
Request for Disposal of Records to the USACE Cost Recovery Coordinator to obtain disposal
authorization.
d.  Description:  Documents generated in support of Defense Environmental Restoration Program
(DERP), DOD Base Realignment and Closure (BRAC) Environmental Restoration Program and other
non-Superfund environmental restoration programs.
d.  Disposition:  Retain in CFA 2 years after final billing and transfer to RHA 5 years and retire FRC:
Destroy 30 years after end of Fiscal Year in which payment or collection is effected, providing there
are no outstanding claims; exceptions; or pending litigation in connection therewith.
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e.  Description: HQUSACE environmental restoration mission related records for Superfund,
Defense Environmental Restoration Program (DERP), DOD Base Realignment and Closure (BRAC)
Environmental Restoration Program and all other Support Work for Others.
e. Disposition: Retain in CFA 2 years after final billing and Retire FRC: Destroy after 30 years
providing there are no outstanding claims; exceptions; or pending litigation in connection

File Number: 37-2-10d (MARKS Page #83)
Title: Basic and Intermediate Cost Media Files
Authority: GRS 22, Item 1b and GRS 23, Item 5
Privacy Act: Not Applicable
ADD NEW RECORDS DESCRIPTION AND DISPOSITION INSTRUCTIONS:
b.  Description:  USACE accounts and supporting documents generated in support of the
Comprehensive Environmental Response, Compensation and Liability Act (CERCLA) recovery
actions for the U.S. Environmental Protection Agency's Superfund Program will be reviewed for
financial closeout per ER 37-5-3 for site-specific cost recovery documentation prior to transferring
from the current file area (CFA).  EPA Superfund Cost Recovery documents may not be destroyed
unless authorized by EPA.  May also, include documents in support of the Defense Environmental
Restoration Program (DERP), DOD Base Realignment and Closure (BRAC) Environmental
Restoration Program, Work for Others, and Operational and Maintenance.
b.  Disposition:  Retain in CFA 2 years after financial closeout per ER 37-5-3.  Transfer to RHA for 5
years.  Retire to FRC, Destroy after 30 years providing there are no outstanding claims; exceptions; or
pending litigation in connection therewith.  Forward all Superfund Cost Recovery (NA Form 13001)
Request for Disposal of Records to the USACE Cost Recovery Coordinator to obtain disposal
authorization.
c.  Description:  Documents generated in support of Defense Environmental Restoration Program
(DERP), DOD Base Realignment and Closure (BRAC) Environmental Restoration Program and other
non-Superfund environmental restoration programs.
c.  Disposition:  Retain in CFA 2 years after final billing and destroy 6 years a 3 months after end of
Fiscal Year in which payment or collection is effected, providing there are no outstanding claims;
exceptions; or pending litigation in connection therewith.
d.  Description:  HQUSACE environmental restoration mission related records for Superfund,
Defense Environmental Restoration Program (DERP) and DOD Base Realignment and Closure
(BRAC) Environmental Restoration Program related records.
d.  Disposition:  Retain in CFA 2 years after final billing and retire FRC, destroy after 30 years
providing there are no outstanding claims; exceptions; or pending litigation in connection therewith.

File Number: 37-2-10r (MARKS Page #84)
Title: Civil Works Site Audits
Authority: NC1-AU-76-39
Privacy Act: Not Applicable
ADD NEW RECORDS DESCRIPTION AND DISPOSITION INSTRUCTIONS:
c.  Description: USACE accounts and supporting documents generated in support of the
Comprehensive Environmental Response, Compensation and Liability Act (CERCLA) recovery
actions for the U.S. Environmental Protection Agency's Superfund Program will be reviewed for
financial closeout per ER 37-5-3 for site-specific cost recovery documentation prior to transfer from
the current file area (CFA).  EPA Superfund Cost Recovery documents may not be destroyed unless
authorized by EPA.
c.  Disposition: Retain in CFA 2 years after financial closeout per ER 37-5-3.  Transfer to RHA for 5
years.  Retire to FRC, Destroy after 30 years providing there are no outstanding claims; exceptions; or
pending litigation in connection therewith.  Forward all Superfund Cost Recovery (NA Form 13001)
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Request for Disposal of Records to the USACE Cost Recovery Coordinator to obtain disposal
authorization.
d.  Description: Documents generated in support of Defense Environmental Restoration Program
(DERP), DOD Base Realignment and Closure (BRAC) Environmental Restoration Program and other
non-Superfund environmental restoration programs.
d.  Disposition: Retain in CFA 2 years after final billing: Destroy 30 years after end of  Fiscal Year in
which payment or collection is effected, providing there are no outstanding claims; exceptions; or
pending litigation in connection therewith.
e.  Description:  HQUSACE environmental restoration mission related records for Superfund,
Defense Environmental Restoration Program (DERP) and DOD Base Realignment and Closure
(BRAC) Environmental Restoration Program and all other Support Work for Others.
e.  Disposition:  Retain in CFA 2 years after final billing and retire to FRC: Destroy after 30 years
providing there are no outstanding claims; exceptions; or pending litigation in connection therewith.

File Number: 37-2-10s (MARKS Page #84)
Title: Disbursing Officer’s Vouchers
Authority: GRS 6, Item 1a
Privacy Act: Not Applicable
ADD NEW RECORDS DESCRIPTION AND DISPOSITION INSTRUCTIONS:
b.  Description:  USACE accounts and supporting documents generated in support of the
Comprehensive Environmental Response, Compensation and Liability Act (CERCLA), which may
include the Defense Environmental Restoration Program (DERP) and DOD Base Realignment and
Closure (BRAC) Environmental Restoration Program.  Recovery actions for the U.S. Environmental
Protection Agency's Superfund Program will be reviewed for financial closeout per ER 37-5-3 for
site-specific cost recovery documentation prior to transferring from the current file area (CFA).  EPA
Superfund Cost Recovery documents may not be destroyed unless authorized by EPA.
b.  Disposition:  Retain in CFA 2 years after financial closeout per ER 37-5-3.  Transfer to RHA for 5
years then retire to FRC: Destroy after 30 years providing there are no outstanding claims;
exceptions; or pending litigation in connection therewith.  Forward all Superfund Cost Recovery NA
Form 13001) Request for Disposal of Records to the USACE Cost Recovery Coordinator to obtain
disposal authorization.
c.  Description:   Documents generated in support of Defense Environmental Restoration Program
(DERP), DOD Base Realignment and Closure (BRAC) Environmental Restoration Program and other
non-Superfund environmental restoration programs.
c.  Disposition:  Retain in CFA 2 years final billing: Destroy 30 years after end of Fiscal year in
which payment or collection is effected, providing there are no outstanding claims; exceptions; or
pending litigation in connection therewith.
d.  Description:  HQUSACE environmental restoration mission related records for Superfund,
Defense Environmental Restoration Program (DERP) and DOD Base Realignment and Closure
(BRAC) Environmental Restoration Program and all other Support Work for Others.
d.  Disposition:  Retain in CFA 2 years after final billing then retire to FRC: Destroy after 30 years
providing there are no outstanding claims; exceptions; or pending litigation in connection therewith.

File Number: 37-2-10u (MARKS Page #84)
Title: Fiscal accounting files
Authority: GRS 7, Item 2
Privacy Act: Not Applicable
ADD NEW RECORDS DESCRIPTION AND DISPOSITION INSTRUCTIONS:
b.  Description:  USACE accounts and support documents generated in support of the
Comprehensive Environmental Response, Compensation and Liability Act (CERCLA) recovery
actions for the U.S. Environmental Protection Agency's Superfund Program will be reviewed for
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financial closeout per ER 37-5-3 for site-specific cost recovery documentation prior to transfer from
the current file area (CFA).  EPA Superfund Cost Recovery documents may not be destroyed unless
authorized by EPA.
b.  Disposition:  Retain in CFA 2 years after financial closeout per ER 37-5-3.  Transfer to RHA for 5
years then retire to FRC: Destroy after 30 years providing there are no outstanding claims;
exceptions; or pending litigation in connection therewith.  Forward all Superfund Cost Recovery (NA
Form 13001) Request for Disposal of Records to the USACE Cost Recovery Coordinator to obtain
disposal authorization.
c.  Description:  Documents generated in support of Defense Environmental Restoration Program
(DERP), DOD Base Realignment and Closure (BRAC) Environmental Restoration Program and other
non-Superfund environmental restoration programs.
c.  Disposition:   Retain in CFA 2 years after final billing: Destroy 30 years after end of Fiscal Year
in which payment or collection is effected, providing there are no outstanding claims; exceptions; or
pending litigation in connection therewith.
d.  Description:  HQUSACE environmental restoration mission related records for Superfund,
Defense Environmental Restoration Program (DERP) and DOD Base Realignment and Closure
(BRAC) Environmental Restoration Program and all others Support Work for Others.
d.  Disposition:  Retain in CFA 2 years after final billing then retire to FRC: Destroy after 30 years
providing there are no outstanding claims; exceptions; or pending litigation in connection therewith.

File Number: 37-103dd (MARKS Page #89)
Title: Original Disbursing Officer Accounts
Authority: GRS 2, Item 1; GRS 6, Item 1a, and NC1-AU-84-42
Privacy Act: A0037-104-1bSAFM
ADD NEW RECORDS DESCRIPTION AND DISPOSITION INSTRUCTION:
c.  Description:  Documents generated in support of Defense Environmental Restoration Program
(DERP), DOD Base Realignment and Closure (BRAC) Environmental Restoration Program and other
military environmental restoration programs.
c.  Disposition:  USACE retain in CFA 2 years after final billing.  Transfer RHA 5 years then retire to
FRC: Destroy 30 years after end of Fiscal Year in which payment or collection is effected, providing
there are no outstanding claims; exceptions; or pending litigation in connection therewith.
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File Category 200: Environmental Quality

AR 25-400-2, 26 February 1993, The Modern Army Recordkeeping System (MARKS)

Pertinent Background Information
These are new classification standards for the file category 200 Environmental Quality.  The
authority will be assigned by the National Archives and Records Administration (NARA), and the
Privacy Act does not pertain.  A permanent disposition standard is being proposed to address the
preservation of environmental restoration records necessary to protect the legal and financial interests
of the Federal Government.

Proposed File Number: 200-1d (MARKS Page #181)
Title: Environmental Restoration Remedial Assessment Files
Authority: To be assigned.
Privacy Act: Not Applicable.
Description: Examples of records are correspondence, memorandums, quality assurance project
plans (QAPPs), endangerment assessment, risk assessment, health and safety plans, potentially
responsible party (PRP) searches and investigations, projects management plans (PMP), pre-remedial
reports, remedial investigation (RI) reports, feasibility study (FS) reports, proposed plans for selected
remedial action, and applicable or relevant and appropriate requirements (ARARs), congressional
inquiries, community relation plans and other public awareness records.
Disposition:
a. Retain in CFA, Permanent.
b.  HQUSACE retain documents in CFA 3 years and retire to FRC.  Transfer to File Number 200-1f,
Environmental Restoration Project Files, Permanent.

Proposed File Number: 200-1e (MARKS Page #181)
Title: Army Environmental Restoration Administrative Record
Authority: To be assigned
Privacy Act: Not Applicable
Description: The Administrative Record is a subset of the remedial assessment file compiled made
available to the public as the basis for selected Defense Environmental Restoration Program (DERP),
DOD Base Realignment and Closure (BRAC) Environmental Restoration Program, and Work for
Others response actions.  Examples of records include; site discovery documentation, health and
endangerment assessments, action memoranda, administrative orders, consent orders, applicable or
relevant and appropriate requirements (ARAR), the preliminary assessment, site inspection, site
investigation, the remedial investigation reports, feasibility study, community relations plans,
correspondence, fact sheets, news clippings, work plans, natural resource trustee information, site
reports, the proposed and approved remedial action, potentially responsible party (PRP) letters, PRP
steering committee documents, letters, the Record of Decision (ROD) and ROD briefing documents,
technical assistance documentation, technical issue papers, technical assistance grants, natural
resources trustee release, trustee notification form and selection guide, public meeting transcripts,
public comments on the development of the Administrative Record, and an index of the record.
Disposition:  Permanent.
Proposed File Number: 200-1f  (Page 180)
Title: Environmental Restoration Project Files
Authority: To be Assigned
Privacy Act: Not Applicable
Description: Documents created in connection with the investigation, planning, design, remedial
actions, technical assistance operations, and maintenance of  projects associated with environmental
restoration of sites contaminated.  These environmental restoration actions may include Civil Works
sites; and sites designated by the Environmental Protection Agency (EPA), or sites designated by
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other agencies, assigned to Army; Air Force; Department of Defense; Non-Department of Defense;
active military installations; DOD Base Realignment and Closure (BRAC) Environmental Restoration
Program, Defense Environmental Restoration Program (DERP).  Included are program and project
management documents, as well as documents associated with the administrative record, remedial
design, remedial action and closeout, operations and maintenance, and other related documents.
Disposition:  Permanent.
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File Category 385: Safety
AR 25-400-2, 26 February 1993, The Modern Army Recordkeeping System (MARKS)

Pertinent Background Information
This is an updated classification standard for the file category 385: Safety.  The description, authority
and Privacy Act standards remain the same.  Based on possible litigation, a permanent disposition
standard is being proposed to address recordable accidents and incidents reports relating to
environmental restoration work performed for Superfund, Defense Environmental Restoration
Program (DERP), DOD Base Realignment and Closure (BRAC) Environmental Restoration Program
and other environmental restoration program accidents or incidents.  The current MARKS regulation
rescinded file number 385-40b, Accidents and Incidents Cases.  The proposal recommends file
number 385-40b be reinstated because the responsibilities are better defined in this regulation.
Recommend File Number 385-10f  be disestablished and the updated description and disposition
standards as discussed below be moved to FN 385-40b.  Recommend the time event disposition
identified as 385-10f  b, “OCE records created prior to 1 Jan 82: Destroy after 30 years”�be changed
from a time event disposition standard to a straight 30 year file to read as described in b below.  A
new disposition standard for environmental restoration is being added at paragraph d below.

File: 385-40b (MARKS Page #228)
Title: Accident and Incident Cases
Authority: NC1-AU-82-8
Privacy Act: A385-10/400SA
ADD NEW DESCRIPTION AND DISPOSITION b through d:
Description:  Information relating to individual accidents and incidents.  Included are reports of
accidents and incidents and investigation thereof, involving Army missile systems, Army and non-
Army motor vehicles, Army marine equipment, fires, explosives, and damage to Army property;
harmful chemical, biological, radiological, environmental restoration clean-up and accidents;
occupational injuries, illnesses, or death of military, Army civilian employees, or contractor
personnel, injury or illness to non-Army personnel or damage to non-Army property as a result of
Army operation, artillery misfires or accidents, and similar information.
Disposition:
a.  No change.
b.  Change to read: USACE retain in CFA and destroy after 30 years.
c.  No change.
d.  Environmental restoration reports, retain in CFA 5 years, transfer RHA 5 years, Permanent.
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File Category 405: Real Estate
AR 25-400-2, 26 February 1993, The Modern Army Recordkeeping System (MARKS)

Pertinent Background Information
This is a major change to the classification standard for the file category 405: Real Estate.  The
description for 405-90h has been significantly changed.  The Privacy Act standard remains the same.
The proposed disposition standard is permanent rather than the current time event disposition
standard.  We are proposing this new disposition standard because of potential environmental
liabilities relating to real property transactions.

File Number: 405-90h (MARKS Page # 233)
Title: Real Property Title/Historical Files
Authority: NC1AU-83-5 and GRS 4
Privacy Act: Not Applicable
Description: Information documenting the condition of title and the life cycle of the acquisition,
management, and disposal of real property.  The acquisition documents include directives, real estate
planning reports, title evidence, deeds and judgments; disposal documents include deeds, grants and
papers relating to transfer, assignment or relinquishment; documents relating to the extent of Federal
jurisdiction; documents of permanent value relating to relocations; miscellaneous documents
including those relating to claims; final project maps, and documents relating to the Comprehensive
Environmental Response, Compensation and Liability Act (CERCLA), Superfund, Defense
Environmental Restoration Program (DERP), DOD Base Realignment and Closure (BRAC)
Environmental Restoration Program, or other remediation program documents which may
substantiate potential environmental claims or liabilities resulting from the acquisition, use or
occupancy of real property or interests in real property; and similar materials.
Disposition:
a.  U.S. Army Corps of Engineers Division and Districts having operational real estate
responsibilities: Offer all records and indexes to NARA 10 years after unconditional disposal of
property, Permanent.
b.  Other Offices: Destroy copies when no longer needed for current business.
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File Category 415: Construction
AR 25-400-2, 26 February 1993, The Modern Army Recordkeeping System (MARKS)

Pertinent Background Information
These are updated classification standards for the file category 415 Construction.  The description,
authority, and Privacy Act standard remain the same.  A 30-year disposition standard is being
proposed when the contract relates to Environmental Restoration cleanup actions.

File Number: 415-10c (MARKS Page #233)
Title: Military Construction Contracts
Authority: NC-AU-75-19
Privacy Act: Not Applicable
Add new Description e, f and Disposition Standard c, d:
e.  Description: Military contracts relating to the Comprehensive Environmental Response,
Compensation and Liability Act (CERCLA), Superfund, Defense Environmental Restoration Program
(DERP), DOD Base Realignment and Closure (BRAC) Environmental Restoration Program, Work
for Others, and Operational and Maintenance.  USACE contracts and supporting documents
generated in support of the Environmental Protection Agency (EPA), Superfund Program, may not be
destroyed unless authorized by EPA IAW EPA Managers Financial Guide.
c.  Disposition: Retain in CFA 2 year after closeout of the contract in which final payment is effected.
Transfer to RHA for 5 years.  Retire to FRC, Destroy after 30 years providing there are no
outstanding claims; exceptions; or pending litigation in connection therewith.  Forward all Superfund
Contract (NA Form 13001) Request for Disposal of Records to the USACE Cost Recovery
Coordinator to obtain disposal authorization.
f.  Description: HQUSACE environmental restoration mission correspondence relating to contract
records.  USACE contracts and supporting documents generated in support of the Environmental
Protection Agency (EPA), Superfund Program, may not be destroyed unless authorized by EPA IAW
EPA Managers Financial Guide.
d.  Disposition: Retain in CFA 2 years and retire FRC, destroy after 30 years providing there are no
outstanding claims; exceptions; or pending litigation in connection therewith.  Forward all Superfund
Contract (NA Form 13001) Request for Disposal of Records to the USACE Cost Recovery
Coordinator to obtain disposal authorization.
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File Category 715: Procurement Contracts
AR 25-400-2, 26 February 1993, The Modern Army Recordkeeping System (MARKS)

Pertinent Background Information
These are updated classification standards for the file category 715 Procurement Contracts. The
description, authority, and Privacy Act standards remain the same.  A 30 year disposition standard is
being proposed when the contracts relates to Environmental Restoration cleanup actions.

File Number: 715c (MARKS Page #294)
Title: Master, Open-End, and Call-Type Contracts
Authority: NC-64-75-4
Privacy Act: Not Applicable
ADD NEW DESCRIPTION b, c and DISPOSITION c, d:
b.  Description: Records relating to the Comprehensive Environmental Response, Compensation and
Liability Act (CERCLA), Superfund, Defense Environmental Restoration Program (DERP), DOD
Base Realignment and Closure (BRAC) Environmental Restoration Program, Work for Others, and
Operational and Maintenance.  USACE contracts and supporting documents generated in support of
the Environmental Protection Agency (EPA), Superfund Program, may not be destroyed unless
authorized by EPA IAW EPA Managers Financial Guide.
c.  Disposition: Retain in CFA 2 years after closeout of the contract in which final payment is
effected.  Transfer to RHA for 5 years.  Retire to FRC, and destroy after 30 years providing there are
no outstanding claims; exceptions; or pending litigation in connection therewith.  Forward all
Superfund Contract (NA Form 13001) Request for Disposal of Records to the USACE Cost Recovery
Coordinator to obtain disposal authorization.
c.  Description: HQUSACE environmental restoration contract correspondence records. USACE
contracts and supporting documents generated in support of the Environmental Protection Agency
(EPA), Superfund Program, may not be destroyed unless authorized by EPA IAW EPA Managers
Financial Guide.
d. Disposition:  Retain in CFA 2 years and retire FRC, destroy after 30 years providing there are no
outstanding claims; exceptions; or pending litigation in connection therewith.  Forward all Superfund
Contract (NA Form 13001) Request for Disposal of Records to the USACE Cost Recovery
Coordinator to obtain disposal authorization.

File Number: 715j (MARKS Page #295)
Title:   Small Purchase Categories
Authority: NC1-330-78-13
Privacy Act: Not Applicable
ADD NEW DESCRIPTION AND DISPOSITION b & c:
b.  Description: Records relating to the Comprehensive Environmental Response, Compensation and
Liability Act (CERCLA), Superfund, Defense Environmental Restoration Program (DERP), DOD
Base Realignment and Closure (BRAC) Environmental Restoration Program, Work for Others, and
Operational and Maintenance.  USACE contracts and supporting documents generated in support of
the Environmental Protection Agency (EPA), Superfund Program, may not be destroyed unless
authorized by EPA IAW EPA Managers Financial Guide.
b.  Disposition:  Retain in CFA 1 year after closeout of the contract in which final payment is
effected.  Retire to FRC, destroy after 30 years providing there are no outstanding claims; exceptions;
or pending litigation in connection therewith.  Forward all Superfund Contract (NA Form 13001)
Request for Disposal of Records to the USACE Cost Recovery Coordinator to obtain disposal
authorization.
c.  Description: HQUSACE environmental restoration contract correspondence records.  USACE
contracts and supporting documents generated in support of the Environmental Protection Agency
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(EPA), Superfund Program, may not be destroyed unless authorized by EPA IAW EPA Managers
Financial Guide.
c.  Disposition: Retain in CFA 2 years and retire FRC, destroy after 30 years providing there are no
outstanding claims; exceptions; or pending litigation in connection therewith.  Forward all Superfund
Contract (NA Form 13001) Request for Disposal of Records to the USACE Cost Recovery
Coordinator to obtain disposal authorization.

File Number: 715k (MARKS Page #295)
Title: Contract Actions
Authority:   NC-217-75-8
Privacy Act: Not Applicable
ADD NEW DESCRIPTION b, c, and DISPOSITION c, d:
b.  Description: Records relating to the Comprehensive Environmental Response, Compensation and
Liability Act (CERCLA), Superfund, Defense Environmental Restoration Program (DERP), DOD
Base Realignment and Closure (BRAC) Environmental Restoration Program, Work for Others, and
Operational and Maintenance.  USACE contracts and supporting documents generated in support of
the Environmental Protection Agency (EPA), Superfund Program, may not be destroyed unless
authorized by EPA IAW EPA Managers Financial Guide.
c.  Disposition: Retain in CFA 1 year after closeout of the contract in which final payment is
effective.  Retire to FRC, destroy after 30 years providing there are no outstanding claims;
exceptions; or pending litigation in connection therewith.  Forward all Superfund Contract (NA Form
13001) Request for Disposal of Records to the USACE Cost Recovery Coordinator to obtain disposal
authorization.
c.  Description: HQUSACE environmental restoration contract correspondence records. USACE
contracts and supporting documents generated in support of the Environmental Protection Agency
(EPA), Superfund Program, may not be destroyed unless authorized by EPA IAW EPA Managers
Financial Guide.
d.  Disposition: Retain in CFA 2 years and retire FRC, destroy after 30 years providing there are no
outstanding claims; exceptions; or pending litigation in connection there with.  Forward all Superfund
Contract (NA Form 13001) Request for Disposal of Records to the USACE Cost Recovery
Coordinator to obtain disposal authorization.
File Number: 715p (MARKS Page #295)
Title: Contract Clause Deviations
Authority:   NC1-AU-80-45
Privacy Act: Not Applicable
ADD NEW DESCRIPTION b & c AND DISPOSITION b & c:
b.  Description:   Records relating to the Comprehensive Environmental Response, Compensation
and Liability Act (CERCLA), Superfund, Defense Environmental Restoration Program (DERP),
DOD Base Realignment and Closure (BRAC) Environmental Restoration Program, Work for Others,
and Operational and Maintenance.  USACE contracts and supporting documents generated in support
of the Environmental Protection Agency (EPA), Superfund Program, may not be destroyed unless
authorized by EPA IAW EPA Managers Financial Guide.
b.  Disposition:  Retain in CFA 1 year after closeout of the contract in which final payment is
effected.  Retire to FRC, destroy after 30 years providing there are no outstanding claims; exceptions;
or pending litigation in connection therewith.   Forward all Superfund Contract (NA Form 13001)
Request for Disposal of Records to the USACE Cost Recovery Coordinator to obtain disposal
authorization.
c.  Description:  HQUSACE environmental restoration contract correspondence records: USACE
contracts and supporting documents generated in support of the Environmental Protection Agency
(EPA), Superfund Program, may not be destroyed unless authorized by EPA IAW EPA Managers
Financial Guide.
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c.  Disposition: Retain in CFA 2 years and retire FRC, destroy after 30 years providing there are no
outstanding claims; exceptions; or pending litigation in connection therewith.  Forward all Superfund
Contract (NA Form 13001) Request for Disposal of Records to the USACE Cost Recovery
Coordinator to obtain disposal authorization.
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File Category 1110: Corps of Engineers, Engineering and Design

Pertinent Background Information
These are new classification standards for the file category 1110: Corps of Engineers, Engineering
and Design.

File Number: 1110-1-8100e (Page #317)
Title: Environmental Restoration  - Raw Data Files
Authority: To be assigned
Privacy Act: Not Applicable
Description: Records relate to chemical analysis services performed to support the Comprehensive
Environmental Response, Compensation and Liability Act (CERCLA), for Superfund, Defense
Environmental Restoration Program (DERP), DOD Base Realignment and Closure (BRAC)
Environmental Restoration Program, Work for Others, and Operations and Maintenance.  Examples
of documentation includes: QA/QC laboratory Chemical Quality Assurance reports.  Chemical Data
Quality Assessment reports, raw data inventory forms, field sheets, chain of custody documents, data
worksheets, analyst logbooks, sample logbooks, correspondence, and QA/QC data logs.
Disposition:
a.  Dispose of all raw test samples within 90 days after regulatory holding times, but not to exceed 1
year, whichever is sooner.
b.  Raw test data reports shall be retained for 2 years from date of generation.

File Number: 1110-1-8100f (Page #317)
Title: Environmental Restoration Quality Assurance and Quality Control (QA/QC) Files
Authority: To be assigned
Privacy Act: Not Applicable
Add New Description and Disposition Standards:
Description: Records relate to chemical analysis QA/QC final reports supporting the Comprehensive
Environmental Response, Compensation and Liability Act (CERCLA), for Superfund, Defense
Environmental Restoration Program (DERP), DOD Base Realignment and Closure (BRAC)
Environmental Restoration Program, Work for Others, and Operations and Maintenance.  Examples
of documentation include: QA/QC laboratory Chemical Quality Assurance reports, Chemical Data
Quality Assessment reports, raw data  inventory forms, field sheets, chain of custody documents, data
worksheets, analyst logbooks, sample logbooks, correspondence, and QA/QC data logs.
Disposition:
a.  Transfer contractors deliverables and final QA/QC reports to File Number 200-1f, Environmental
Restoration Project Files, Permanent.
b.  Cutoff logbooks on completion of project, Transfer to File Number 200-1f,  Environmental
Restoration Project Files: Destroy after 30 years if listed on the National Priorities List, all others will
be destroyed after 5 years.

File Number: 1110-1-8100g
Title: Environmental Restoration Waste Identification, Tracking, and Disposal Files
Authority: To be assigned
Privacy Act: Not Applicable
Add New Description and Disposition Standard:
Description:  Records relate to waste identification, tracking and disposal documentation supporting
the Comprehensive Environmental Response, Compensation and Liability Act  (CERCLA), for
Superfund, Defense Environmental Restoration Program, Work for Others, and Operations and
Maintenance.  Examples of documentation includes, generator knowledge determination, waste
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analysis reports and associated waste profile sheets, waste shipping records and hazardous waste
manifests, land disposal restriction notifications and certificates of disposal.
Disposition: Transfer to File Number 200-1f, Environmental Restoration Project Files on completion
of project, Permanent.
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File Category 1180: Corps of Engineers Contracts
AR 25-400-2, 26 February 1993, The Modern Army Recordkeeping System (MARKS)

Pertinent Background Information
These are updated classification standards for the file category 1180 Corps of Engineers Contracts.
The description, authority, and Privacy Act standards remain the same.  A 30 year disposition
standard disposition standard is being proposed when the contracts relate to the Comprehensive
Environmental Response, Compensation and Liability Act (CERCLA) Superfund, Defense
Environmental Restoration Program (DERP), DOD Base Realignment and Closure (BRAC)
Environmental Restoration Program, Work for Others, and Operational and Maintenance.

File Number: 1180-1-1a  (MARKS Page #326)
Title: Civil Works Contracts (CE)
Authority: NC1-AU-76-75
Privacy Act: Not Applicable
ADD NEW DESCRIPTION c AND DISPOSITION INSTRUCTIONS c, d:
c.  Description: USACE Civil Works contracts relating to the Comprehensive Environmental
Response, Compensation and Liability Act (CERCLA), Superfund, Defense Environmental
Restoration Program (DERP), DOD Base Realignment and Closure (BRAC) Environmental
Restoration Program, Work for Others, and Operational and Maintenance or any other contracts
relating to environmental restoration clean-up actions.  USACE contracts and supporting documents
generated in support of the Environmental Protection Agency (EPA), Superfund Program, may not be
destroyed unless authorized by EPA IAW EPA Managers Financial Guide.
c.  Disposition: Retain in CFA 2 years after closeout of the contract in which final
payment is effected.  Transfer to RHA for 5 years, retire to FRC, destroy after 30 years providing
there are no outstanding claims; exceptions; or pending litigation in connection therewith.  Forward
all Superfund Contract (NA Form 13001) Request for Disposal of Records to the USACE Cost
Recovery Coordinator to obtain disposal authorization.
d.  Disposition: HQUSACE environmental restoration contract correspondence records; retain in
CFA 2 years and retire FRC, destroy after 30 years providing there are no outstanding claims;
exceptions; or pending litigation in connection therewith.  Forward all Superfund Contract (NA Form
13001) Request for Disposal of Records to the USACE Cost Recovery Coordinator to obtain disposal
authorization.

File Number: 1180-1-1q (MARKS Page #327)
Title: Civil Works Construction and Maintenance Contracts
Authority: NC1-AU-76-47
Privacy Act: Not Applicable
ADD NEW DESCRIPTION f AND DISPOSITION STANDARD b & c:
f.  Description: USACE Civil Works contracts relating to the Comprehensive Environmental
Response, Compensation and Liability Act (CERCLA), Superfund, Defense Environmental
Restoration Program (DERP), and DOD Base Realignment and Closure (BRAC) Environmental
Restoration Program, Work for Others, and Operational and Maintenance.  USACE contracts and
supporting documents generated in support of the Environmental Protection Agency (EPA),
Superfund Program, may not be destroyed unless authorized by EPA IAW EPA Managers Financial
Guide.
b.  Disposition: Retain in CFA 2 year after closeout of the contract in which final payment is
effected.  Transfer to RHA for 5 years and retire to FRC, Destroy after 30 years providing there are
no outstanding claims; exceptions; or pending litigation in connection therewith.  Forward all
Superfund Contract (NA Form 13001) Request for Disposal of Records to the USACE Cost Recovery
Coordinator to obtain disposal authorization.
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c.  Disposition: HQUSACE environmental restoration contract correspondence records; retain in
CFA 2 years and retire FRC, destroy after 30 years providing there are no outstanding claims;
exceptions; or pending litigation in connection therewith.  Forward all Superfund Contract (NA Form
13001) Request for Disposal of Records to the USACE Cost Recovery Coordinator to obtain disposal
authorization
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